ﬁ REGULAR COMMISSION MEETING

PORT OF KENNEWICK FEBRUARY 11, 2014 MINUTES

CALL TO ORDER

Commission President Don Barnes called the Commission meeting to order at 2:02 p.m. in the Port of
Kennewick Commission Chambers located at 350 Clover Island Drive, Suite 200, Kennewick,
Washington 99336.

The following were present:

Board Members: Don Barnes, President
Skip Novakovich, Vice-President
Thomas Moak, Secretary

Staff Members: Tim Amtzen, Executive Director
Tana Bader Inglima, Director of Governmental Relations & Marketing
Tammy Fine, Director of Finance/Auditor
Amber Hanchette, Director of Real Estate & Operations
Larry Peterson, Director of Planning & Development
Lisa Schumacher, Special Projects Coordinator
Bridgette Scott, Executive Assistant
Lucinda Luke, Port Counsel

PLEDGE OF ALLEGIANCE
Mark Blotz led the Pledge of Allegiance.

PUBLIC COMMENT
Bob Ogata, 1306 S. Penn Street, Kennewick, WA 99336. Mr. Ogata read a letter into the record.

(EXHIBIT A)

COMMISIONER COMMENTS

Mr. Moak inquired if Mr. Ziobro’s record request was completed. Ms. Fine stated the request is
completed and closed. Staff did not continue with the public records request because of the clarification
issues that arose. Port staff documented all attempts to clarify the request with Mr. Ziobro (EXHIBITS B,
C and D), who did not receive enough direction from his client. This was not a simple records request
and there were over 10,000 records requested. The port fulfilled approximately 3,000 records, which had
to be copied and redacted. Mr. Ziobro chose not to pick up all of his requested copies.

Mr. Moak does not believe that a public records request of this magnitude could be resolved in a “couple
of days.” Mr. Moak appreciates Mr. Ogata’s comments, but believes he missed the mark.

Mr. Novakovich believes Ms. Fine and port staff did an exemplary job on the public records request, and
stated the staff at the port is the finest staff in the public sector that he has had the pleasure working with.
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CONSENT AGENDA
The consent agenda consisted of the following:
A. Approval of Direct Deposit and Warrants Dated February 5, 2014
Direct Deposit totaling $35,338.96 and Expense Fund Voucher Numbers 35275 through 35278
totaling $16,072.93; for a grand total of $51,411.89.
Approval of Warrant Registers Dated February 12, 2014
Expense Fund Voucher Numbers 35279 through 35317 for a grand total of $96,029.97.
Approval of Commission Meeting Minutes dated November 12, 2013
Approval of Commission Meeting Minutes dated November 26, 2013
Approval of Commission Meeting Minutes dated December 10, 2013
Approval of Commission Meeting Minutes dated January 14, 2014

CRCRS NN

MOTION: Commissioner Moak moved for approval of the consent agenda, with removal of items C, D,
and E; Commissioner Barnes seconded. With no further discussion, motion carried unanimously. All in

Jfavor 3:0.

MOTION: Commissioner Novakovich moved for approval of the consent agenda items C, D, and E;
Commissioner Barnes seconded. With no further discussion motion carried unanimously. All in favor
2:0: Commissioner Moak abstained

PRESENTATION
A. Roles and Responsibilities, Marc Thornsbury, Port of Klickitat Executive Director
Mr. Thornsbury shared a PowerPoint presentation regarding the roles and responsibilities of

Commissioners and staff.

REPORTS COMMENTS AND DISCUSSION ITEMS
B. Washington Association of Wine Grape Growers Tradeshow (WAWGG)
Ms. Bader Inglima and Ms. Terry Walsh, with the City of Kennewick, attended the WAWGG
trade show and annual conference. They had a great location at the conference and the 3D models
drew a lot of attention. They had numerous conversations about Columbia Drive with positive
feedback. There were about 450 people in attendance, ranging from grape growers, established
wineries, vendors and students.

Ms. Walsh was very invigorated by the activity and there were several people that kept returning;
she believes the buzz is there and the property will fill up fast once we start.

Ms. Bader Inglima applauds the Commission and the City Council for coming together.

Mr. Bamnes conveyed that our interlocal is very fresh and an important ingredient is the feedback
we have received from private sector.

Mr. Moak questioned, from Commission standpoint and staff perspective, how do we determine
who will get to lease the space?
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Mr. Arntzen feels that is a very good question. If we had several qualified candidates, the best
course of action would be for the port and city staff to interview those who could make the
threshold and then make recommendations to the Commission.

Mr. Moak believes this discussion is very important in terms of how we proceed and what the
deciding factors will be considered in order to be successful.

Mr. Arntzen stated several resources are available and he is very impressed with the city providing
the tools towards Columbia Drive.

Mr. Novakovich joined Ms. Walsh and Ms. Bader Inglima for dinner at the conference and could
feel the excitement from the people in the room and at the table. The ladies worked hard and did
an awesome job at the conference.

A. Approval of Travel
1. International Economic Development Council (IEDC) Real Estate Development & Reuse
Conference
Mr. Novakovich and Mr. Arntzen would like to attend a Real Estate Development and Re-use
conference in Anchorage, Alaska held May 15-16, 2014. Mr. Arntzen believes it is the best
conference that pertains to Columbia Drive and Vista Field. Mr. Arntzen would like to reserve
the possibility to go up early and visit sites in Anchorage that have been redeveloped.

Mr. Novakovich and Mr. Arntzen would miss the WPPA Spring Conference, but the May 13,
2013 Commission Meeting would not need to be cancelled.

MOTION: Commissioner Moak moved approval of the proposed travel plans for Commissioner
Novakovich and Mr. Arntzen to attend the Real Estate Development and Re-use conference, in
Anchorage, Alaska, on May 15" and 16", 2014. Commissioner Novakovich seconded. With no Sfurther
discussion, motion carried unanimously. All in favor 3:0.

2. International Council of Shopping Centers (ICSC) Global Retail Real Estate Convention
Ms. Bader Inglima and Ms. Walsh will be attending the International Council of Shopping
Centers (ICSC) conference May 17-20", 2014, in Las Vegas, Nevada. Ms. Hanchette may
attend as well as there are realtor classes that may be beneficial.

B. Associated General Contractors Presentation
Mr. Barnes received an invitation from the Associated General Contractors group and will present
an overview of what the port is doing, highlighting Columbia Drive, Vista Field, and the Tri-City
Raceway, on February 26th, 2014.

For the benefit of the new Commissioner and public, Ms. Bader Inglima shared that the port’s
operating policy and standard practice regarding presentations has been that when an organization
asks for a formal presentation the opportunity is first offered to the Commission President, and if
the president isn’t available, then to the Commission Vice President, then Commission Secretary;
and then to executive director, followed by staff directors. Also, presentations and any related
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materials are coordinated with port staff to ensure a consistent message is being delivered and key
messages are shared. Don is available and will present to the AGC on behalf of the Port of
Kennewick’s programs and projects.

C. March 11, 2014 Joint Meeting with City of West Richland
Mr. Petersen would like to schedule a joint meeting with the City of West Richland, regarding the
Tri-City Racetrack/Red Mountain property. Currently, Oneza and Associates and Gary Black are
available March 11" and March 25%, 2014. The port could cancel the regularly scheduled
Commission Meeting and have a joint evening meeting with West Richland. March 25™ would be
the primary date, with March 11" as the alternative.

D. DPZ Update , Miami
Mr. Arnzten, Mr. Moak and Mr. Petersen went to Miami to meet with the principles of Duany
Plater-Zyberk & Company (DPZ), the planning firm working on Vista Field. The trip gave Mr.
Moak an opportunity to meet with DPZ and interact with the ownership and key associates. Mr.
Moak was able to see how the port staff interfaced with DPZ and was very impressed with how
they work together. Mr. Moak believes we have right staff to handle the project and is impressed
by their focus.

Mr. Bamnes has not been to Miami yet, but is very supportive of the trips that Commissioner
Novakovich and Commissioner Moak have gone on. The trips are key in the redevelopment of
Vista Field for the staff and the Commission to travel and gather information and obtain first-
hand.

E. Vista Field Tank Removal Update
Ms. Hanchette reported that the bids were received for the fuel tank removal; the most competitive
bid was made by Three Kings Environmental from Battleground, Washington. We are currently
working on the contract with Three Kings.

On a separate note, the port has received requests from emergency responders and the Kennewick
Police K9 Division to use the FBO Building for training.

Mr. Petersen received the asbestos report on the FBO Building and the T-Hangars. There is
approximately 130 square feet of tile/flooring to be removed from the FBO building. Of the
$650,000.00 budgeted, about $4,000.00-$5,000.00 will be utilized for asbestos removal.

F. Snow Report
Ms. Hanchette stated that Mr. Boehnke and Mr. Melia were out early, mobilizing equipment and
resources and worked through the weekend to clear the snow from the port properties.

G. Commissioner Meetings (formal and informal meetings with groups or individuals)
Commissioners reported on their respective meetings.

H. Non-Scheduled Items
1. Mr. Petersen inquired about the direction the Commission would like staff to take concerning
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the next step in the master planning for the former Vista Field. The process to hire an
engineering and architectural firm can be as simple as reviewing three firms from the
Professional Roster and determine at staff level who would be the most qualified for the
project. The port has also done Request for Qualifications (RFQ), where a committee could
review the list and make a recommendation for the particular project. The $500,000.00
threshold is not a requirement for the RFQ process, nor is it a prohibition. Staff has identified
the need for additional master planning efforts before we move forward on the Vista Field
redevelopment. A vision is identified in the Environmental Impact Statement (EIS), but a
vague vision of the true cost of utilities, market prices, water, space, and maintenance would
be addressed in the master planning process.

Port staff has performed an evaluation of various architectural and engineering firms from the
Professional Roster when the EIS process began and believes DPZ to be the most qualified
because of the success and knowledge of the project. Mr. Petersen requested the Commission
consider how they would like to move the process forward: continue with DPZ or use the RFQ
process.

Mr. Novakovich believes the port has invested a lot of time and resources with DPZ. He
believes the relationship we have built with them is excellent and the response from the press
and community has been excellent. If there are no audit issues, Mr. Novakovich would like to
continue down that road. He believes we would be falling behind if we went back out for an
RFQ. He is very pleased with DPZ. He feels we have taken several steps forward and we
would be going back if we were to do anything other than contract with DPZ on this particular
project. DPZ has the history and the concern and we has formed a partnership with the port.
He feels DPZ has a real vested interest in the port and Vista Field.

Mr. Moak believes they did great job and agreed there were no challenges to the EIS. Their
methodology, vision and urban thinking, is the right thinking for Vista Field. As a person who
values transparency, he feels an RFQ would be the correct course of action; however, Mr.
Moak believes that DPZ is the right firm for the Vista Field project.

Mr. Barnes agrees with comments made today, in which DPZ has a demonstrated track record
with this project. If we consider an RFQ process, we have to take into consideration if the
staff’s use of time, money and effort is a wise use of our taxpayer resources? Given DPZ’s
demonstrated abilities, Mr. Barnes does not believe that would be a wise course of action for
the staff resources. DPZ is a preeminent firm looking at this project, willing to be vested in it
and it would be the right thing to do. Mr. Barnes would like to verify that we have the
budgeted resources; that it is in our work plan; and if so, he feels it is the next logical step to
take.

Mr. Arntzen would like Mr. Petersen to present a time line, scope of work, possible cost, and
budget. One of the reasons for bringing outside firms to the Tri-Cities is to bring in new ideas
for the community. Whatever firm is selected as the master planner, there will be plenty of
opportunities for subcontracts with local firms. Mr. Amtzen will work with staff and bring the
issue back to the Commission. Mr. Arntzen agrees that DPZ has done a very good job.
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Mr. Barnes stated that we want to do it right, not right now. There is no sense of urgency to do
something right now, but we need to be comprehensive, complete and methodical.

2. Ms. Fine is compiling the annual financial statements that are due May 31, 2014. The port is
still receiving contractor invoices for 2013. The port is going on 18 years of clean audits. The
State Auditor’s office completed a three year audit for 2010, 2011, and 2012; and spent a
substantial amount of time on staff travel, as a follow up to the investigation. The port also
hired Clifton, Larson and Allen to perform a separate three year audit on travel; and it was a
very effective and clean audit.

3. Mr. Arntzen is very proud of all staff. Ms. Fine has done a great job of keeping us on the right
track, and as regulations increase, her effectiveness increases. Every year when the State
Auditors come in, they are looking for something. We are going to be in good shape because
of all the preparation Ms. Fine has done.

Mr. Arntzen does not agree with Mr. Ogata’s comments regarding the Ziobro records request.
The port was very active on this request and tried numerous times to clarify what Mr. Ziobro’s
client wanted. The port hired Clifton, Allen and Larson to review port records they thought
Mr. Ziobro would want. The port was very active in this request and was very open with our
records and it is very untrue that we did anything to “sandbag” this request. Mr. Arntzen has
been involved in other records requests and this particular request was very large. Ms. Luke,
Ms. Scott, Ms. Fine, and Ramsey Rammerman, a leading attorney in the state on records
requests, worked hard to get this request processed. Our response regarding this request was
spot on.

Ms. Fine stated the port went above and beyond the laws and regulations on this request. Mr.
Ziobro did not respond to at least four volumes of copies provided. Mr. Ziobro did end up
cancelling the request; however, it was a long and expensive process for the port.

Mr. Moak commented that the port was under scrutiny from the state auditor’s office and vet
had a clean audit.

Ms. Fine stated that even with the constituent’s complaint to the Auditor’s office regarding the
airport cost methodology, the audit was clean. The port provided all the information regarding
Vista Field and that information was reviewed under the 2010, 2011, and 2012 audit. It was
well thought out, complete and there were no issues with Vista Field. (EXHIBITS E, F and G)

4. Mr. Novakovich volunteered to donate printing services for the ICSC conference in Las
Vegas. The port should have a first class presentation, and Esprit will provide any support
materials needed.

PUBLIC COMMENTS

No public comments were made.
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ADJOURNMENT
With no further business to bring before the Board; the meeting was adjourned at 4:40 p.m.
APPROVED: PORT of KENNEWICK

BOARD of COMMISSIONERS

)%@

e
]ﬁtc}%as Moak, Secretary
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Port of Kennewick

I will be reading from a prepared statement, and I would like the entire contents to
become a matter of public record. In my statement, I will refer to the current three port
commissioners as the management team, and the rest of the employees of the Port of
Kennewick, including the executive director, as the support staff.

I would like to commend both Skip Novakovich and Don Barnes for providing the
proper guidance to close the Vista Field Airport. If properly planned and developed, this
single project has the potential to significantly help the economy of this community and
improve the quality of life for those living in this region. The level of success will be
limited only by the management team’s imagination and the competence of the support
staff to carry out the plan. However, before the management team moves forward to the
exciting task of planning and developing the reclaimed land after closing the airport,
there are several issues that must be addressed in order to restore the trust and confidence
of the community in the Port of Kennewick.

Questionable Dealings. First, I would like to bring to your attention the public
records request for travel expenses made by attorney John Ziobro almost 2 1 years ago.
An honest and well-run organization would have had no problem fulfilling such a request
in a matter of days, using minimal staffing. One port commissioner was already caught
submitting over $1,100 of questionable travel expenses, and he subsequently resigned. If
anyone needs to refresh their memory regarding this matter, I would like to refer your
attention to the Letter-to-the-Editor that appeared in the Tri-City Herald on December 14,
2011. The author of this letter is a high-level executive for Energy Northwest, and he had
no reservations about stating publicly that “he smelled many rats with what’s going on at
the Port of Kennewick™. There are confirmed reports that some employees of the Port of
Kennewick have had personal financial difficulties in the past few years. Concerned
citizens have been questioning if this problem has anything to do with the fact that a
simple request for a public record has been ignored for over two years. These concerns
clearly reflect the need to put closure to the aforementioned issues as soon as possible.
Before implementing any plans for the development of Vista Field or any other project
requiring expenditures of many millions of tax-payer dollars, the management team must
conduct a thorough investigation into past expenses, and report the findings to the
community. The Port of Kennewick must gain the community’s trust before engaging in
any further major projects. (For the record, the issue regarding the above mentioned
public records request occurred before any of the current commissioners took office.)

Erroneous Data. Second, around 2010, the port commissioners at that time made the
decision to keep the Vista Field Airport open without any viable reasons to back up their
critical decision. Soon after, an article appeared in the Tri-City Herald which stated that
the support staff agreed with the commissioners’ decision because closing the airport and
reclaiming the land for development would result in the loss of approximately two
million dollars. This would result from the difference between the expenses associated
with the removal of all concrete runways and structures, and the revenue achieved from
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the sale of the reclaimed land. There was no explanation about how this figure was
derived. On the other hand, in recent years the Port of Kennewick hired an independent
consultant for approximately $230,000 to conduct a feasibility study on the merits of
keeping Vista Field Airport open. As a part of this study, the consultant group did a
similar study on the financial aspect of revenue versus costs, The detailed conclusion
derived from this consultant’s analysis showed a probable profit of about four million
dollars instead of the loss of two million dollars as reported in 2010. The purpose for
bringing this matter to your attention is to illustrate that no management team in the
world can make sound decisions based on poorly derived or etroneous data. The
problems that I have brought forth here should serve as a significant red flag that the
current support staff lacks the proper qualifications to keep the management team
properly informed with accurate and timely information.

I have been very impressed with the performance of Skip and Don up to this point,
and I hope Mr. Moak has similar goals and the same integrity to do what is right for this
community. If so, the current management team will be the most capable of any team in
the twenty-two years that T have lived here. It should be noted that there are other red
flag issues than the two that I discussed today. However, I expect the management team
to uncover these other concerns as they conduct their investigation. And your first
priority should be to make a thorough assessment of each member of the support staff
regarding their qualifications, and their past and present performance. Perhaps some of
them were placed in their positions not because of their supposed capabilities but because
of the needs of two port commissioners® personal agendas. From all of the studying [
have done, this is the conclusion ] have come up with. I bhave closely followed the
actions and decisions of the Port of Kennewick for the past two decades, and I sincerely
hope that you will take my suggestions very seriously.
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PUBLIC RECORDS REQUEST SUMMARY
Regarding: John Ziobro’s August 3™, 2011 Records Request

Date: April 11, 2012

Background:

The Port of Kennewick received the largest public records request in the Port’s history on
August 5“‘, 2011. John Ziobro’s public records request dated August 3, 2011 consisted of the

following request for records:

1.

All travel expense reports for each and every port employee from January 1, 2005 to
present;

Al claims for expenses and reimbursements for all port employees from January 1, 2005
to present;

All vouchers and supporting invoices for claimed expenses for employees for
reimburserment from January 1, 2005 to present;

All expense reports, claim for expenses, vouchers for travel and related expenses for any
port consultant, contractors, or spouses of any employee; and

All reimbursements to port employees for expenditures made on behalf of the port for

any purpose.

Communication with Mr. Ziobro:

¢

August 9, 2011: Port notified requestor that the Port has received his request and we
will provide more information on this request by August 22, 2011 due to the volume and
accessibility of records. Note: Port stores a majority of records off site at a contracted
records management facility.

August 22, 2011: Port notified requestor that the Port has finished reviewing and
redacting instaliment 1 and is ready for inspecting or copying. Estimated cost of 750
copies was $112.50. The Port also notified the requestor that his request is broad and
with no data time limits (particularly the fourth and fifth item) and records may go back
to 18915. Port let requestor know we will open our books up and allow for inspection if
the requestor chooses to do so. Port also let requestor know that if he was willing to
narrow his request the Port can complete request in a shorter timeline. The Port also
estimated the timeline to be &6 months and that the second instaliment should be
completed by September 12%, 2011,

August 31, 2011: Port received payment for instaliment 1 of $112.50.

September 12, 2011: Port notified the requestor installment 1 has been copied and
ready to be mailed upon receiving full payment, Port needed $9.90 for mailing and 4
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additional copies located to amount to 754 total copies. The Port clarified that we
believe travel expense reports are the same as claim for expenses. Port reiterated the
broadness stated jn the August 22™ 2011 letter and that we did not receive
clarification, therefore, we would provide documents we feel meets his request and if
they do not, he needs to advise us. Port further notified the requestor that the 2"
instaliment has been reviewed, redacted, and waiting for the 3™ party notification
letter. Port anticipated an update on instaliment 2 on September 26, 2011,

September 12, 2011 (John Ziobro emailed on 8/24/11, however, Port did not receive
email until September 12, 2011 since it did not hit our email or spam folders: Port
received communication from John Ziobro on clarifying the dates on request items 4
and 5. Requestor did not provide clarification on the broadriess of the request items.
Requestor did clarify that Port commissioners are to be inciuded in his scope of his
request. Port reiterated on September 12, 2011 to Mr. Ziobro that his request item 4
“All expense reports, ...for any consultants, contractors,....” will take considerable
amount of time to locate due to the number of records.

September 19, 2011: Port received full payment for instaliment 1 of $9.90.
September 20, 2011: Port provided 1% instaliment to requestor after receiving full
payment of copies. Port revised timeline to four months based on receiving clarification
from John Ziobro on dates of items 4 and 5. Port again stated Due to the broad nature
of his request item 4 it will take a considerable amount of time to {ocate the records
due to the need to determine who is a contractor, consultant or vendor. The Port
further notified the requestor that installment 2 will be ready on October 3, 2011 and
will cost $56.25 for 375 copies and a deposit of $5.63 is needed before copying and full
balance is needed to release the copies.

October 3, 2011: Port notified requestor that 2™ instaliment is available for inspection
and that revised copying cost is adjusted to be $65.55 based on 437 copies instead of
375 plus estimated shipping $9.30.

October 14, 2011: Port notified requestor that 3™ installment of 1083 copies at a cost of
$162.45 is available for inspections or copies and mailed out 36 additional copies for
installment 1. The Port clarified that the Port credit cards were not copied since there
were no reimbursements to Port staff nor any contractors or consultants identified,
however, Commissioner Hanson stated to the Port that Ziobro would need them. Port
asked Ziobro to clarify in writing if he would like credit card expenses. Port again stated
due to the broad nature of the request item 4 the Port interpreted the meaning of
contractor and consultant to be any person or business that has conducted work for the
Port or provides goods or services for the Port on contract (written or verbal). The Port
stated that instaliment 3 is an example of the Port’s future installments which do not
include phone service providers or vendors. Port asked requestor to clarify in writing if
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he wants these records. Port advised requestor on the amounts still owed from
installment 1 and 2. Port also notified requestor that a new timeline is being compliled
based on the projected volume of records and time spent on installments.

November 15, 2011: Port received $162.45 from Ziobro for installment 3. Note: $7.48
for the 36 copies of instaliment 1 which were already mailed and full payment of
$65.55 plus shipping for installment 2 have not been received from Ziobro. Therefore,
instaliment 2 has not been mailed.

November 22, 2011: Port notified Mr. Ziobro we received his payment of $162.45 for
the third installment and that the records can be picked up at our office or mailed for an
additional cost of $14.95. The Port also notified Ziobro that he is past due for the
installment one records mailed in the amount of $7.48 and still owed $65.55 for
installment two.

November 23, 2011: Port sent Mr. Ziobro a letter notifying him that the fourth
instaliment is ready and available for inspection. We advised Mr. Ziobro that there are
1691 pages at a cost of $253.65 if he chose to copy instead of inspect. The Port also
stated the revised timeline presented and approved by Commission on November 8,
2011 due to substantial redactions needed and identifying a larger amount of records
than originally estimated, We advised him that there is an estimated 38,147 copies and
April 11, 2014 would be the estimated timeframe to complete. We advised Mr. Ziobro
he can reduce the volume by specifically identifying the documents he needs and that
we can help assist Mr. Ziobro in locating what he needs. The Port further notified Mr.
Ziobro of past due request unclaimed form instaliment one and two and the amounts
owed as well as the amounts for copying installment four.

December 1, 2011: Port notified Ziobro that the copies for installment three are
complete and ready to be picked up or mailed along with 169 additional copies made
over the estimate. The Port notified Mr. Ziobro again on the payment needed to start
copying the fourth instaliment and the Port let him know we are now working on the
fifth installment. The Port further outlined the cost of the first, second, third and fourth
installments.

December 12, 2011: Port received payment for instaliment 4 of $253.65.

December 16, 2011: Lucinda Luke (Port of Kennewick Attorney} was visiting with Mr.
Ziobro regarding another case and he inquired about whom at her firm was handling the
Port’s records request. Mr. Ziobro indicated to Mrs. Luke he was going to narrow his
request and will send her a letter,

December 21, 2011: Port notified Ziobro that we acknowledge he visited with Lucinda
Luke and is going to narrow his request. We advised him that we are available for
assistance. We notified him of the total cost for installments one through four. We
further inquired if he did not want instaliments two and three as we received a check
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for installment four only. We also notified him that we have stopped working on his
request until we receive full payments for installment one and asked him to provide
prompt payments in order to avoid any delays in the future,
January 17, 2012: Mr. Ziobro sent Lucinda Luke, Port Attorney, a clarification letter.
However, the Port staff and attorney found that this narrowing his request letter
brought up several more questions in order to ensure the Port is providing Mr. Ziobro
with what he wants.
January 20, 2012: Port received payment for the full amounts for instaliment one, two,
three and four of $160.33.
January 25, 2012: The Port sent installments two, three and four.
January 26, 2012: The Port sent a letter thanking Mr. Ziobro for his narrowing request
letter and that we would re-start the copying process. We notified him that would like
to confirm our understanding of his request and described the “claim for expenses”
forms. We then asked him to confirm in writing four things 1) if he does or does not
want consultants as indicated in his original request; 2) if his narrowing down his
original request for items 1,2,3,4 and 5 to only receive port employees/commissioners
reimbursements where there is port related travel; 3} if he is seeking documentation
related to only out of town travel; and 4) clarification on if he is seeking in town travel,
February 13, 2012: The Port Attorney Lucinda Luke called and left a message at 10:44
a.m. for Mr. Ziobro to follow up on his clarification letter in order to ensure we are
providing Mr. Ziobro with exactly what he needs.

: Mr. Ziobro called Lucinda Luke back and the Port set up a meeting on
February 21, 2012 to visit with Mr. Ziobro on his January 17, 2012 letter.
February 21, 2012 at 2:00 p.m.: Port met with Mr. Ziobro at the Port of Kennewick
office. Mr. Ziobro stated that what we have sent did not appear to be what he wanted.
We discussed his clarification letter and Port staff showed him examples of vouchers,
invoices, supporting documentation, and general ledger print outs to ensure we were
helping him find what he wants. Mr. Ziobro still wasn’t clear on what his client wanted
so he stated he would get back to the Port on several items such as what employee
reimbursements he wanted, what dollar amounts, what trave! for staff and consultants
he would like, if he wants out of town travel only or just in town travel, he will provide
clarification of attorney travel to Port events, and if he wants general ledger printouts
instead of voucher to select he will advise us.
April 3, 2012: Port sent a letter to Mr. Ziobro notifying the Port canceled his original
public records request due to the Ports several attempts for clarify his request, the
meeting to clarify in which he promised a letter of clarification, and him being non-
responsiven pursuant to RCW 42.56.520.
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e April 9, 2012: Port attorney, Lucinda Luke, forward an email response from Mr, Ziobro
who appeared to accuse the Port of being non-responsive, costing him unnecessary
money on records he did not want, and that the Port is not in good faith. He further
added to his original request that was closed in the April 3, 2012 ietter.

= April 13, 2012: Port sent a letter acknowledging Ziobro's clarifying email as a new public
records request.

Port Procedure and Process:

Dpenness and Transparency
Severai years ago the Port took advice from the State Auditor’s Office on openness and

transparency of the public records process and to implement a user friendly website for the
public. The Port posted on their website the Port’s public records procedures, request form, fee
information, and contact information on the public records manager. The Port Commission
formalized the records request process and best practices for complying with public records
request by resplution in 2011. The Port posts commonly requested records on the Ports
wehsite. For items not posted, the Port has successfully complied with the small amount of
records request that have been received over the years. The Port has also allowed public to
come in and meet with staff members to go over any questions or concerns they may have. The
Port has implemented committees formed with public and community members to help assist

the Port in many ways.

The Port had been implementing parts of a paperless environment and has been researching a
paperless system for over two years. This process has been and will continue to be costly. To
our knowledge, government agencies have not been 100% successful in implementing a
paperless environment. Many governments have implemented a system, converted some of
their records only to find out their systems, due to rapid changes in technology, are not
supported years later and are facing conversion issues. This is not only a costly endeavor; the
fact is that governments are not allowed to go paperless until approved by the State Archivist.
Currently due to budget cuts, the State Archivist is not allowing any more applications for the

paperless process.

August 3, 2011 request
The Port has never seen a request in this magnitude. This request was just recently estimated

to have over 38,000 copies of records and to take over 2,000 staffing hours. As required for
auditing purposes, the Port has very detailed accounting records which includes vouchers for
approval, coding, and documenting; receipts; invoices; billing statements; and other detailed
supporting documentation. This process allows the auditors and public to determine that Port
expenses are valid, legal, and properly documented; however, these auditing requirements
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increase the amount of paper associated with each expense, receipt, or invoices, thus making
the records copying processes arduous and time consuming.

Ziobro's August 3, 2011 records requested included reimbursements to Port employees. These
reimbursements included supporting documentation and receipts that have several personal
items that are allowed to be redacted by law to reduce claims of invasions of privacy such as
employee dependents names, credit card numbers, bank account numbers, addresses,
phone/fax numbers, email accounts, dates of birth, and driver’s license numbers. Port records
also include bank account numbers and credit card numbers that should be redacted as they
could pose a risk to the Port if disclosed.

Record retention laws require government agencies to retain records and to safeguard the
original public records. The Port offered to the requestor to inspect or to receive copies. The
requestor elected not to inspect and to instead receive copies. In order to retain Port records in
their original state and properly safeguard the records, the Port is copying the original records;
performing a review of the copies to ensure the integrity and 100% completion of records
copied; performing any required redactions on the copies; and allowing Port attorney to review
for potential legal issues or missed redactions. The Port is copying, and then mailing the
documents after payment is received from requestor. The redacted copies are retained at the
Port in case they are requested by another party {Commissioner Hanson noted in a public

meeting that this is a possibility).

The Port staff has been keeping Commissioners informed on the process and procedures
related to this instaliment as it has caused projects to be delayed, or terminated. Staff needed
direction from the Commission on how to proceed with such a farge and rare request.
Commissioners were briefed on the process in a public meeting on August 9, 2011; August 23,
2011; September 13, 2011; October 25, 2011 and on November 8, 2011, Port staff discovered
that the request is estimated to have over 38,000 records and may take over 2,000 hours to
complete. Due to the large volume of records, interfering with port essential duties, and lack of
Port staff time that can be spent to fulfill over 38,000 review/redaction/coping of records, the
Port Commission on November 8, 2011 decided to contract with the Port attorney to fulfilf this
request. This will complete the fulfillment in 2 quicker timeframe allow staff to catch-up on
essential duties, allow fewer disruptions of port essential duties, and allow staff to continue
with current and future projects. It is estimated the record request will be fulfiled by April 11,
2014 with a minimum of three hours of work performed on this request per day.
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ATTACHMENTS
Communication with Mr. John Ziobro

August 9, 2011 Port Letter

August 22, 2011 Port Letter

September 12, 2011 Port Letter

September 12, 2011 Port Email; September 12, 2011 John Ziobro Email with his forward
of John Ziobro’s August 24, 2011 Letter that the Port did not receive until John Ziobro
forward it

September 20, 2011 Port Letter

Qctober 3, 2011 Port Email

October 14, 2011 Port Email

November 22, 2011 Port Email

November 23, 2011 Port Letter and Revised Timeline

December 1, 2011 Port Letter

December 16, 2011 Port Email From Lucinda Luke Regarding Mr. Ziobro Conversation
December 21, 2011 Port Email and Letter

January 19, 2012 Port Email From Lucinda Luke Regarding Mr. Ziobro's Letter

January 26, 2012 Port Letter

February 21, 2012 Port Calendar Meeting Printout, Notes, and example General Ledger
April 3, 2012 Fort Letter

April 8, 2012 Port Email from Lucinda Luke and Email from Mr. Ziobro

April 13, 2012 Port Letter
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PORT -WICK

COMMISSIONERS DAVID W, HANSON | GENE WAGNER | SKIP NOVAKOVICH

August 9, 2011 i

Mr. John S. Ziohro
Telquist Ziobro McMillen

Aftorneys at Law
1353 Columbia Patk Trail, Suite 101
Richland, WA 99352

RE: Request for Public Records dated August 3, 2011 ;
Dear Mr. Ziobro: |

The Port of Kennewick is in receipt of your request for public records received by
this office on August 5, 2011,

Due to the volume of records and accessibility of the requested records, we
anticipate completing this request in instaliments. | will provide information on

the first instaliment by August 22, 2011,

If you should have any questions, please do not hesxtate to contact me at the
address below or by email at heeolig@oonokennawick o

Sincerely,

’ ) q ok iN ;o

/ A AN i
e {

O o
s f){ﬁi’(’é}f'z} LA

Bridgette/Scott

Executive Assistant

350 CLOVER ISLAND DRIVE | SUITE 200 | KENMNEWICK, WA 99336
500.586.1186 | FAX: 506.682.PORT (7678} | WWW.PORTOFKENNEWICK.ORG :
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August 22, 2011
VIA EMAIL Al S. MAl

Mr. John S. Zicbro
Telquist Ziobro McMillen

Attorneys at Law
1333 Columbia Park Trail, Suite 101

Richland, WA 98352
- RE: Request for Public Records dated August 3, 2011

Dear Mr. Ziobro.

The Port of Kennewick began researching our records to obtain the information you
requested.

The first installment of fravel expense reports; claims for expenses and
reimbursements; and vouchers and supporting invoices for claimed expenses have
been located and copied. Personal and private information has been redacted from the
records and the records have been reviewed by Port counsel. A third party notification
lefter was sent to the individual notifying them of the right to review the records and
seek to enjoin production pursuant to RCW 42.56.540. This individuat has declined to
enjoin the records; therefore the records will be available in our main office for your

inspection on August 31, 2011.

The assembled records will be available for inspection or copying and must be claimed
or reviewed within thirty days of this notification.

Should you wish to inspect the records, it is necessary o indicate which documents you
wish fo have copied; flags will be provided for this purpose. After the inspection is
complete, | will arrange for copying the records you deem necessary,

The charge for standard black-and-white photocopies is fifteen cents per page. I
estimate the projected cost for the first installment will be $112.50. A deposit of $11.25,
by cash or money order, is required before copies will be made. The balance will be

due prior to release of the remaining documents.

3650 CLOVER ISLAND DRIVE | SUITE 200 | KENNEWICK, WA 59336
500.586.1186 | FAX: 509.582.PORT (7678) | WWW.PORTOFKENNEWICK.ORG
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Mi. John S. Ziobro
August 22, 2011
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- Due to the broad nature of your request, however, particularly the fourth and fifth
request, which contain no date limitations, the Port estimates that it will take
approximately 6 months to complete the entire request. The Port will open its records
and allow full access to all expense records in our possession, which may go back to
19185, when the Port was formed. This will allow you to flag the expenses you would like
to have copied. Or, if you are willing to narrow the request, the Port would be able to
complete the request on a shorter time table. The Port will continue fo produce records
in installments and will be able to provide information on the second installment by

September 12, 2011.

Please contact me at 586-1188, extension 2, to notify me of how you wish to proceed.
if 1| may be of further assistance, or should you have any questions, please do not

hesitate to contact me.
Sincerely,

/‘Igwf Q@ﬁ/
Bridgettel Scott

Executive Assistant
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COMMISSIONERS | DAVID W, HANSON | GENE WAGNER | SKIP MOVAKOVIGH

September 12, 2011

VIA EMAIL AND U.S. MAIL

Mr. John 8. Ziobro
Telquist Zicbro McMilien

Aftorneys at Law
1333 Columbia Park Trail, Suite 101

Richland, WA 99352
RE: Request for Public Records dated August 3, 2011

Dear Mr. Ziobro:

The first installment of travel expense reporis; claims for expenses and
reimbursements: and vouchers and supporting invoices for claimed expenses are ready

to be mailed.

The first installment was estimated to be 750 pages, and the actual number of pages
copied was 754. Your check for $112.50 dated August 30, 2011 for the first instaliment
has been received. An exira $0.60 is due for the additional copies. The cost fo mail the
package is $9.30; therefore the current balance due is $9.90. The documents will be

mailed upon receipt of the balance due.

The first instaliment includes “Claims for Expenses” and all vouchers and supporting
invoices for claimed expenses for David Hanson beginning 2002, which was the start of
his employment. We feel this meefs your first, second, third and fifth requests for David
Hanson, All “Claims for Expenses” are for expenses reimbursed fo the employee made
on behalf of the Port for any purpose. The Port does ot use "Travel Expense Reports”
and we believe the “Claims for Expenses” serve the same purpose as Travel Expense -
Reports. Please notify me if you do not agree with this interpretation.

Our letter dated August 22, 2011 states the following:

Due to the broad nature of your request, however, particularly the fourth and fifth
request, which contain no date limitations, the Port estimates that it will take

approximately 6 months to complete the entire request. The Port will open its
records and allow full access to all expense records in our possession, which

350 CLOVER ISLAND DRIVE | SUITE 200 | KENNEWICK, WA 093456
500.586.1186 | FAX: 509.582.PORT (7678) | WWW.PORTOFKENNEWICK.ORG
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Mr. John 8. Ziobro
September 12, 2017
Page 2

may go back to 1915, when the Port was formed. This will allow you fo

flag the expenses you would fike to have copied. Or,
if you are willing to narrow the request, the Port would be able to complete

the request on a shorter time table.

Since we did not receive clarification, we will provide the documents we feel meet your
request. If they do not, please advise us. .

We have reviewed the records for the second instaliment and have completed the
redaction process; however a third party notification letter will fo be sent to the individual
notifying them of the right to review the records and seek to enjoin production pursuani

to RCW 42.56.540.
We will be able to provide an update on the second instaliment by September 26, 2011,

If | may be of further assisiance, oF should you havé any questions, please do not
hesitate fo contact me.

Sincerely,

Bridgette Scott
Ewecutive Assistant
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T om: Bridgette Scott
Sent: Monday, September 12, 2011 3:57 PM
To: Johit Ziobro
Subject: RE: Public Records Request
Mr. Ziobro,

Thank you very much for your email this afternoon. { apologize for the confusion, as | did not
receive your email dated August 24, 2011. | will be contacting our computer/server technician o
identify the reason your email was not received and wiil make sure your correspondence is not

blocked in the future.

Based on the clarification of your request, | will re-determine the estimated amount of time it will take
for the location, review, third-party notices and redaction of the requested records, The fourth
request for “all expense reports, claims for expenses, vouchers for travel and related expenses for
any port consultant, contractors, or spouses of any employee” will take a considerable amount of
time to locate due to the number of records. The new estimated completion date will be provided by

September 26, 2011,

Thank you again for your email. If | may be of further assistance, please feel free to contact me.

Bridgette Scott
Execulive Secretary

PORT OF XENNEWICK
350 Clover Island Drive
Kennewick, WA 99336

O: 509.586.1186

F: 309.382.7678

L hscot@ portofkermewick.org

W, www portofeennewick org

The cantent of this c-mail (inclisding any at{achments} may be confidential and contain commrercially sensitive information. E-mail correspondeance is maintained by
the Port of Kennewick in accordance with applicable provisions of State law and may also be considered public records. Public disclosure of your communication
may be required. T you are not, or believe you may not be, the intended recipient, please advise the sender immediately by return e-mail or by telephone at (509~

1586-1186, delete this e-mail and destroy any copies. Thank you.

‘From: John Ziobro Imailto: John@tzmlaw.com]

Sent: Monday, September 12, 2011 2:33 PM

To: Bridgette Scott
Subject: FW: Public Records Request

Ms, Scott,
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 have read your letter from today’s date. ! take issue with your letter stating “Since we did not receive clarification . .
' In my email below, | clarified my request. If you did not receive this email, please let me kinow. 1t should be ciear
between my letter and email | have requested records from January 1, 2005 to present for each category.

Please confirm receipt and provide a revised deadline for producing the records.

John

Telguist ZiooA{}chmert

penpys ol ki
John Ziobro

(549) 737-8500

1332 Columbia Park Tr., Ste.110
Richiand, WA 99352

Toll Free (877 789-LAW]

Fax (5093 737-9500
www.izmlaw, com

From: John Ziobrb
Senk: Wednesday, August 24, 2011 10:17 AM

To: ‘Bridgette Scott’
Subject: RE: Public Records Request

Ms., Scott,

Thank you for letter August 22, 2011 letter. | will pay the 5112.50 and take all the recerds. Thank you for pointing out
the lack of time frame in itemns 4 & 5. 1 would like to clarify my requests as folfows:

"1} Forrequest 4 & 5, the same time frame of 1-1-2005 to present is requested.
2) I note my request could be construed to apply to employees and possibly does not include commissioners. To
the extent the Port did not make the determination that Port commissioners were included within the scope
of my request, | am clarifying that | am also requesting Commissioner records responsive to my request. [f you

require something more formal, | am glad to do s0.

John
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Telquist ZiobroAMcMEiien

torneys ot Ly
John Ziobro

(509) 737-8500
1333 Columbia Pack T, Ste.110
Richland, WA 99352

Toll Free (877} 789-LAWI

Fax (509} 737-9500
waw.dzmlaw.eom

From: Bridgette Scott [mailto:bscott@portofkennewick.org]

Sent: Monday, August 22, 2011 4;29 PM

To: John Ziobto
Subject; RE: Public Records Request

Mr, Ziobro,

Attached please find a letter providing information regarding your recuest dated August 3, 2011.
The original will be mailed today.

Respectfully,

Secretary/Special Projecis
PORT OF KENNEWICK

3306 Ciover island Prive
Kennewick, WA 99330

0: 509.586.1186

F: 309.582.7678

E: bscattignoneflennewick.org
W www.portefkennewich.org

The information contained in this message is privileged and confidential. T is intended solely for the wse of the named recipient. 1f you arc not the intended
recipient, you are hereby notified that any disciosure, copying, distribution or use of the contents of this transmission s strictly prohibited. If you receive this

message in error, please notify sender immediately. Thank vou.

e st g w2 o g g 08 A 12 b i e v

if this email is spam, report it to www.OnlyMyEmail.com



February 11, 2014
£xhibit B

-\WICK

COMMISSICNERS | DAVID W. HANSON | GENE WAGNER | SKIP NOVAKOVICH

September 20, 2011

Mr. John S. Ziobro

Telquist Ziobro McMillen

Attorneys at Law

1333 Columbia Park Trail, Suite 101
Richland, WA 98352

RE: Request for Public Records dated August 3, 2011

Dear Mr. Ziobio:

Thank you for your payment of $9.90 for the balance due for the first installment.

The first installment of travel expense reporis; claims for expenses and
reimbursements; and vouchers and supporting invoices for claimed expenses are
enclosed for your review. The first installment includes “Claims for Expenses” and all
vouchers and supporting invoices for claimed expenses for David Hanson beginning
2002, which was the start of his employment, We feel this meets your first, second,

third and fifth requests for David Hanson.

We have made the copies as quickly as possible and are in the process of double
checking our work to ensure we did not missing any records. Should additional records

be identified, they will be forwarded immediately.

Thank you for clarifying the date range for requests 4 and 5. Again, | apologize for the
confusion, as | did not receive your email dated August 24, 2011. | have contacted our
computer/server technician and was informed your email did not reach our mail server.
Because your second email was received, | am assuming this will not be an issue in the

future.

Based on the clarification of your request, it is estimated it will take approximately four
months fo complete the entire request due fo adding an additional procedure of double
checking our work to ensure we do not miss any records you have requested. Due to
the broad nature of the fourth request for “all expense reports, claims for expenses,
vouchers for travel and related expenses for any port consultant, confractors, or
spouses of any employee”, it will take a considerable amount of time to locate the
records due to the need to determine who is a contractor, consultant or vendor.

350 CLOVER ISLAND DRIVE | SUITE 200 | KENNEWICK, WA 99336
£A0 KRR HRA | FAY. BNAD RRY PART 7RV | WAAMA PORTOEKENNEWIOK OR(S
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Mr. John S. Ziobro
September 20, 2011
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The Port does not have procedures or policies for reimbursing Port employees. To our
knowledge, we have not reimbursed any spouse of an employee. We will conduct a

thorough search to confirm this statement.

The records for the second installment have been reviewed and redacted. A third party
notification letter was sent to the individual notifying them of the right to review the
records and seek to enjoin production pursuant to RCW 42.56.540. This individual has
declined to enjoin the records. We are in the process of double checking our work and
should have the records will be available in our main office for your inspection on

October 3, 2011.

The assembled records will be available for inspection or copying and must be claimed
or reviewed within thirty days of this notification.

Should you wish to inspect the records, it is necessary to indicate which documents you
wish to have copied; flags will be provided for this purpose. After the inspection is
complete, 1 will arrange for copying the records you deeim necessary.

The charge for standard black-and-white photocopies is fifteen cents per page. |
estimate the projected cost for the second instaliment will be $56.25. A deposit of
$5.63, by cash or money order, is required before copies will be made. The balance will

be due prior to release of the remaining documents.

If 1 may be of further assistance, or should you have any questions, please do not
hesitate to contact me.

Sincerely,

Bridgette Scott
Executive Assistant

Enclosure — First Installment: Commissioner David Hanson
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L R
From: Bridgette Scott
Sent: Monday, October 03, 2011 2:48 PM
To: *John Zicbro' ‘
Subject: Request for Public Records dated August 3, 2011
Mr. Ziobro,

The second instaliment is available for inspection in our office. Our letter dated September 20,
2011, estimated the installment to be 375 copies; the actual humber of copies is 437 at $0.15 per
copy, for an adjusted total of $65.55. Postage estimated to be $9.30. Copies of the second

instaliment will be sent upon receipt of payment.

The assembled records will be available for inspection or copying and must be claimed or reviewed

within thirty days of this notification.

Respectfully,

Execntive Assis{ant
PORT OF KENNEWICK
350 Clover Istand Drive

Kennewick, WA 99336

O: 509.586.1186

F: 5095827678

E: bscolidiportotkennewick ore
W wwsy potofkennevick.org

The content of this e-mail {including any attachments) may be confidential and contain commercially sensitive information, E-mail cormespondence is maintained by
the Porl of Kennewick in accordonce with applicable provisions of State law and may also be considered public records. Public disclosure of your commumication
may be required. If you are not, or believe you may not be, the intended recipient, please advise the sender iimmediately by return e-mail or by telephong ot (509-

)586-1186, delete this e-mail and destroy any copies. Thank you.
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October 14, 2011

Mr. John 8. Ziobro

Telquist Ziobro McMillen

Attorneys at Law

1333 Columbia Park Trail, Suite 101
Richiand, WA 09352

RE: Request for Public Records dated August 3, 2011

Dear Mr. Ziobro:

The third instaliment for port consultant and contractor and all expenses, vouchers, and
supporting invoices for claimed expenses have been located and reviewed for potential
redactions for the period of January through June 2005.

The assembled records will be available for inspection or copying and must be claimed
or reviewed within thirty days of this notification. Should you choose to receive copies
instead of inspecting, the charge for standard black-and-white photocopies is fifteen
cents per page. The third instaliment consists of 1,083 pages, for a cost of $162.45,
plus postage. A deposit of $16.25, by cash or money order, is required before copies
will be made. The balance will be due prior to release of the copied documents,

Port credit card expenses were not deemed by Port staff to meet the needs of your
records request since these expenses were not reimbursements to employees nor were
there any contractors or consultants payments or reimbursement to any spouses of
employees noted after careful review of the detailed credit card receipts. However,
Commissioner David Hanson informed the Port that you desire copies of Port credit
card expenses. If this is correct, please confirm in writing that you are also seeking Port

credit card expenses.

Due to the broad nature of your fourth request item for “all expense reports, claims for
expenses, vouchers for travel and related expenses for any port consultant, contractors,
or spouses of any employee”, the Port interpreted the meaning of a contractor and
consuitant. This interpretation of contractor and consuitant is any person or business
that has conducted work for the Port or provides goods or services for the Port on
contract (written or verbal). The third instaliment for port consultant and contractor and
all expenses, vouchers, and supporting invoices for claimed expenses for the period of
January through June 2005 will give you an idea of the records that will be provided in
future instaliments. The Port did not include phone service providers in this installment
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Mr. John 8, Ziobro
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since the Port considers phone service providers as a vendor. If you are seeking these
records and other vendor related records and their supporting documents please let us

know in writing.

Additional records (36 copies) have been identified for the first installment (David
Hanson} and are enclosed. The charge for standard black-and-white photocopies is
fiteen cents per page. The cost for the additional records is $5.40, plus postage in the

amount of $2.08; for a total cost of $7.48.
Currently, the amount due for each instaliment is as follows:

First Instaliment (additional coples mailed October 12, 2011; due no later than November 14, 2011) $ 7.48
Second Instaliment (due no fater than November 3, 2011) $65.55
Third Instaliment (eposit due no iater than November 14, 2011) $16.25

The Port staff is further working on revising our original time estimate based on actual
time spent on producing the records you have requested. The Port will use the actual
time associated with the first three installments we have produced and apply that to a
projected volume of Port records still needing copied to determine a new estimated time

of completion.

If 1 may be of further assistance, or should you have any questions, please do not
hesitate to contact me.

Sincerely,

Bridgette Scott
Executive Assistant

Enclosures: 36 additional copies for Installment 1
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Bridgette Scott
From: Bridgette Scott
Sent: Tuesday, November 22, 2011 12:34 PM
To: John Ziobro
Ce: Lucinda J. Luke (luke@cowanmoore.com); Tammy Fine
Subject: FW: Public Records Request: Email to Ziobro

Mr. Ziobro,

The Port is in receipt of your payment of $162.45 for the third instaliment of records. The
records have been reviewed and redacted; however, they need to be copied and should be
available by December 1, 2011. The records can be picked up at our office or mailed. Should
you desire the records to be mailed, $14.95 for postage must be received prior to the release of

the records.
As of today, the amount due for each installment is as follows:

First Instaliment (additional copies were mailed October 12, 2011; due immediately):
$7.48

Second Installment (dve immediately): $65.55

Please notify me in writing if you wish to receive the records for installment 2, as the records
will not be released until payment is received for copies and postage.

Tlook forward to hearing from you.

Respectfully,

Bridgette Seott
Executive Assistant

PORT OF KENNEWICK

350 Clover island Crive
Kennewick, WA 98336

O 508.586.1186

F B08.582.7678

E: bscot@portalitennewlck.org
W, wwiw. noriolkennewick org

The content of this e-mail (including any attachments) may be confidential and contain cormmercially sensitive infarmation.  E-mail
sorrespondence is malntained by the Port of Kennewick in accordance with applicable provisions of State law and may aiso be
congidered public records. Public disclosure of your communication may be required. H you are not, or believe you may not be, the
intended recipiert, please advise the sender immediataly by return e-mail or by telephone at (508-)586-1186, delete this e-mail and

destroy any copies, Thark you.
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November 23, 2011

Mr. John S. Ziobro

Telquist Ziobro McMillen

Attorneys at Law

1333 Columbia Park Trail, Suite 101
Richland, WA 99352

RE. Request for Public Records dated August 3, 2011

Dear Mr. Ziobro:

The fourth installment for port consultant and contractor and all expenses, vouchers,
~and supporting invoices for claimed expenses have been located and reviewed for
potential redactions.

The assembled records will be available for inspection or copying and must be claimed
or reviewed within thirty days of this notification. Should you choose to receive copies
instead of inspecting, the charge for standard black-and-white photocopies is fifteen
cents per page. The fourth installment consists of 1,691 pages, for a cost of $253.65.
plus postage. A deposit of $25.37, by cash or money order, is required before copies
wilt be made. The balance, including postage, is due prior to release of the records.

The fifth installment of records is in the process of review and redaction and more
information regarding this installment will be available on December 1, 2011,

After reviewing and discovering extensive redactions are needed, and identifying
substantially more records than originally estimated, and analyzing how long the
process has taken to complete each instaliment to-date, the timeline for completing the
estimated 38,147 copies has been re-calculated to April 11, 2014. An explanation of
the timeline is enclosed for your review. Please take into consideration that delayed
payments creates a further delay in our estimated timeline.

Should you wish to reduce the volume of your request and specify the specific
documents or subject(s) you seek, the timeline could be adjusted: if so, please advise
our office in writing. And if port staff can assist you in identifying specific records or
documents, please let us know; we are happy to work with you and provide the
documents you desire,
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For clarification purposes, Section 6, ltem “0” of the Port's Public Records and
Information Management Policy states:

‘0. Inspection of records. To the extent possible due to other demands, the Public
Records Officer shall promptly provide space to inspect public records at the Port. The
requestor must claim or review the assembled records within thirty days of the Public
Records Officer's notification that the records are available for inspection or copying.
The Public Records Officer will notify the requestor in writing of this requirement and
suggest that he or she contact the Port {o make arrangements to claim or review the
records, '

If the requestor or a representative of the requestor fails to claim or review the records
within the thirty-day period, or make other arrangements, the Public Records Officer may
close the request and re-file the assembled records. Other public records requests can
be processed before a subsequent request by the same person for the same or almost
identical records, which will be processed as a new request. Members of the public may
not remove documents from the viewing area or disassemble or alter any document.”

Please notify me in writing, or by immediate payment, if you wish fo receive the records
for Installment 2 as it has been over 30 days since notification that the records were
available. As of this letter, the amount due for each instaliment is as follows:

First Installment (he additionat copies were mailed October 12, 2011: due immediately) $ 748
Second Instaliment (due due immediatety) $65.55
Fourth Installment (depost due no later than December 25, 20113 $25.37

it | may be of further assistance, or should you have any questions, please do not
hesitate to contact me.

Sincerely,

Bridgette Scott
Executive Assistant



< m
REB ‘
ol
Fand - ey —rr— - -
g JOLESS) A (REVIEW/REDACTION BROCESS],
B Estimated Actuai Estimated | Estimated Estimates Actuzal | Estimated | Estmated |  Estimated Actzal {1 Estimated
2 ) | Completion Date § Complation Qate § Pages [Pg) Hrs Min Pg Per Miute Hrs Hrs Min Pg Per Minuta Hrs Attorney Hrs
1ESTIMAYED ] B 1083 31 1850 1.7 25 1500 1.4 3
Completed
11/7/11, howaver,
requestor needs 1o
feay for installment:
Instaiiment 4 » July-Dac 2005 407202113 1083 31 1860 a1 25 1500 22 3
Installmant 5 - Jan-june 2006 11/25/2011 1354 29 2325 25 31 1875 21 4
Installiment 6 - july-Dec 2006 12/12/2021 1353 39 2323 25 31 1874 4
installment 7 - fan-lune 2007 0172472012 1682 48, 2806 38 2343 5
installment 8 - july-Dec 2007 03/66/2012 1692 48 2906 38 2343 5
Instaliment 9 - Jar-June 2008 ©4/27/2012 2115 £1 3632 49 2929 &
[nstaliment 10 - july-Dec 2008 07/21/2012 2115 £1 3632 45 2929 &
Instaliment 11+ Jan-June 2008 08/31/20%2. 2644 78 aba1 61 3662 7
installment 12 « July-Dee 2009 11/03/20%52) 2644 76 4541, 61 3662 7
Instailment 13 - lan-June 2016 O1/2272013) 3305 95 5676 76 4578 9
Instaliment 14 « lply-Cee 2010 04/15/2013 3305 45 5676 76 4578 g
Installment 15 « Jan-june 2011 07/23/20134 4131 118 095 95 5722 i1
Instailment 16 - july-Dec 2043 10/29/2013 4131 118 7085 85 5722 . 13
instalimens 17 -Rest of Staff {most
time consuming process, therefore,
performed last 50 reguestor can
reseive records more quickly in the
instaliment process) 04/11/20144 5500 187 9446 127 7618 15
jroTaL 38,147 1092 281 108
TOTAL HOURS ESTHVIATED TO COMPLETE [TOTALFAGES ESTIMATED TO BE EOPIER  [TOTAL MINUTES PER PAGE
2078 38,147 ) 3.27

Reason For Time Ravision

1: Discoverad extensive redactions neaded

Z; Discovered nearly 80% of Port's expenses are legally defined a5 a contractor or consultant {estimated 38,000+ records), therafore, substantiolly way mare records to copy than originally estimated.
3: Thres Hours Per Day Minimum Schedule (more realistic glven adminlstration staff, contractors capabilities, budget contraints, and essential duties- See Resolution/Agends Report 11/8/13)

*Note: Port has asked requaster ta clairfy his request and he has not except the date range- {on 8/22/11 and 9/12/11 told requaster we wilt open cur books for his review due to broad nature of his request erifhe helps narrow his request we tan complete

scaner. We further stated on 9/12/1% we have not ceceived clarification of his request. Gn 9/12/11 requestor clorified the dates to 1/1/2005 and to include Commissioners. Again on 9/12/11 and 9720711 we stated again his broad request will take
considerable amount of time, Port has attempted to help identify recosds in October 14, 2011 letter snd alse stated how the Port has interprated his broad request and asked for clarification on other espense items. Reguestsr has not responded o the Porg
an this letter.
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December 1, 2011

Mr. John 8. Ziobro

Telquist Ziobro McMillen

Attorneys at Law

1333 Columbia Park Trail, Suite 101
Richland, WA 99352

RE: Request for Public Records dated August 3, 2011

Dear Mr. Ziobro:

The third instaliment for port consultant and contractor and all expenses, vouchers, and
supporting invoices for claimed expenses have been located, reviewed for potential
redactions, and copied for the period of January through June 2005. The records are

available as of today.

After a final review, it was discovered pages were incorrectly numbered, creating
additional records (169 copies) for the third installment. The charge for standard black-
and-white photocopies is fifteen cents per page; therefore, the cost for the additional
records is $25.35. The assembled records will be available for inspection or copying
and must be claimed or reviewed within thirty days of this notification.

Should you desire the third installment records to be mailed, payment of $45.45
{including $20.10 for postage) is due no later than January 1, 2012, The records will be
mailed upon receipt of the payment. Or, if you desire to acquire the records from our
office, payment of $25.35 will be due prior to release of the records. Please notify me in
writing if you desire the third instaliment records to be mailed or if someone will pick up

them from our office.

As indicated in our November 23, 2011 letter, the fourth instaliment for port consultant
and contractor and all expenses, vouchers, and supporting invoices for claimed
expenses have been located and reviewed for potential redactions for the period of July
through December 2005. The deposit of $25.37, by cash or money order, is due no
later than December 23, 2011 and is required before copies will be made. The balance,
including postage, is due prior to release of the records.

The fifth instaliment for port consultant and contractor and all expenses, vouchers, and
supporting invoices for claimed expenses for the period of January through June 2006
have been located and needs to be reviewed for potential redactions. Additional
information will be available on the fifth installment by January 16, 2012,

350 CLOVER ISLAND DRIVE I SUITE 200 | KENNEWICK, WA 99336
509.586.1186 | FAX: 509.562.P0RT (7678) | WWW.PORTOFKENNEWICK. OBG
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Mr. John 8. Ziohro.
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Should you wish to reduce the volume of your request and specify the specific
documents or subject(s) you seek, the timeline couid be adjusted; if so, please advise
our office in writing. And if port staff can assist you in identifying specific records or
documents, please let us know, we are happy to work with you and provide the
documents you desire.

As of this letter, the amount due for each installment is as foliows:

First Installment (additional coples mailed October 12, 2011; due immediately) $ 7.48
Second Installment (due immediately) $65.55
Third instaliment (169 additional coples identified and postage: due no later than January 1, 2012)  $45.45
Fourth Installment (deposit due no later than December 23, 2011 $25.37

Please notify me in writing, or by immediate payment, if you wish to receive the records
for Instaliment 2 as it has been over 30 days since noftification that the records were

available.

if | may be of further assistance, or should you have any questions, please do not
hesitate to contact me.

Sincerely,

R,

Bridgeti
Executive Assistant
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Tammy Fine”

From: Lucinda Luke [luke@cowanmoore.com]

Sent; Friday, December 16, 2011 3:05 PM

To: Tim Arnizen; Tammy Fine; Bridgette Scott
Subject: Records Request - Attorney-Client Communication

I was speaking to John Ziobro regarding another case and just before he was going to hang up he
inquired who at my firm was handling the Port's records request. Iinformed him that I am
representing the Port. He indicated that he is going to narrow his request and will send me a letter.
He indicated that what he wants is "if someone traveled for the Port, the document you submit for
travel expense reimbursement with attachments (receipts, etc.)". Iasked if he wanted the same time
period that he had previously requested (2005 forward) and he said "yes". He said that he would
send me a letter that explains this and that should narrow his request to what he actually wants.

I will let you know as soon as I receive a letter.

Lucinda J. Luke

Managing Partner

COWAN MOORE LUKE & CARRIER
503 Knight Street, Suite A

P.Q. Box 927

Richland, WA 99352

(509) 943-2676

(509) 946-4257 fax
luke@cowanmoore.com

This email transmission may contain information that is proprietary, privileged and/or confidential
and is intended exclusively for the person(s) to whom it is addressed. Any use, copying, retention or
disclosure by any person other than the intended recipient or the intended recipient's designees is
strictly prohibited. If you have received this message in error, please notify the sender immediately
by return email and delete all copies, Warning: Although Cowan Moore, P1LC d/b/a/ Cowan Moore
Luke & Carrier has taken reasonable precautions to ensure no viruses are present in this email, the
firm shall not accept responsibility for any loss or damage arising from the use of this email or

aftachments.
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From:

Sent:

To:

Cc:

Subject:
Attachments:

Mr. Ziobro,

Tammy Fine

Woednesday, December 21, 2011 4:08 PM

John Ziobro

'Lucinda lLuke", Bridgetie Scott

Request for Public Records dated August 3, 2011
Ziobro 12-21-11.pdf

Please reference our attach letter that summarizes your requested instaliments and amounts owed. We have mailed a
copy of this letter to your office as well. Please let us know if you have any questions. Thank you and happy holidays.

Regards,

Tammy Fine, CPA, CFE

Port of Kennewick
Director of Finance-Auditor

{509) 586-7978

This internet e-mall may contain confidential, privileged information mtended only for addressee. Do nat read. Copy ar redissribute it unless you are addrasces,
if you have recelved thls e-mail In error, please call us {coflect} immediately (509} 586-1186 and ask to speak to the message sender, Thank you for your

assistance.
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December 21, 2011

Mr. John 8. Ziobro

Telquist Ziobro McMilien

Attorneys at Law

1333 Columbia Park Trail, Suite 101

Richland, WA 99352
RE: Request for Public Records dated August 3, 2011

Dear Mr. Zicbro:

Lucinda Luke notified Port staff that you will be providing her with a letter that narrows your
records request. We greatly appreciate your wiliness to narrow your original request dated

August 3, 2011. If port staff or Lucinda Luke can assist you in identifying specific records or
documents, please let us know, we are happy to work with you and provide the documents

you desire.

As of this letter, the following amounts are due for each instaliment:

First Installment (additional coples mailed October 12, 2011} $ 7.48
Second Instaliment (sopies and postage) $65.55
Third Instaliment (additional copies identified and postage) $45 45
Fourth Installment (additional copies identified and postage) $41.85
Total of all Installments $160.33

Additional copies related to the first instaliment were mailed to you on October 12, 2011 and
we have not received payment due of $7.48 for those copies. On October 3, 2011 we
provided notification that the second instaliment was available; and November 22, 2011 we
provided notification that the third installment was ready. We have not received payments for
either installment two or for the additional copies identified and postage on instaliment three

records, and wish to again advise you.

We did receive a payment which you had marked instaliment four. Does that mean you no
longer wish to receive the second or third installments? Since your request did ask for these
documents and you already paid in part on instaliment three, we do wish to provide them to
you since they are available. Please indicate if you wish for us to mail copies of the second
and third installment documents; if so, we will need full payments as described above. If you
do not wish to receive mailed copies of the second and third instaliments, please indicate that

to us in writing.

Documents for the fourth installment will be mailed following receipt of $47.68 ($7.48 for the
additional copies and postage related to installment one and $40.20 plus $1.65 for the
instaliment four 11 additional copies found and postage). Upon receipt of that payment we
will happily mail you instaliment four. As always, these documents are available in our office

should you wish toaview inem INPERAN ralha han PRYICLARRISs.Aag,Rostage.

508.686.1188 | FAX: 508.6B2.PORT (7678] | WWW.PCRTCFKENNEWICK ORG



February 11, 2014
Exhibit B

Due to not receiving payments on the above past-due installments, we have stopped working
on your request until payments are received. In order to ensure there are no future delays,
please provide prompt payments. If | may be of further assistance, or should you have any
questions, please do not hesitate to contact me.

Sincerely,

Bridgette Scolt
Executive Assistant
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From: Lucinda Luke [luke@cowanmoore.com]
Sent: Thursday, January 19, 2012 11:45 AM
To: Tim Arntzen, Tammy Fine; Bridgette Scott
Subject: Fw: Mail 1/19: Port of Kennewick
Attachments: Port of Kennewick.pdf

Attached is correspondence received today from John Ziobro regarding his request to narrow
his public records request.

Please let me know if you have any questions reagrding the attachment.

best regards,

Lucinda 3. Luke

Managing Partner

COWAN MOORE LUKE CARRIER & PETERSON
563 Knight Street, Suite A

P.0O. Box 927

Richland, WA 98352

{509) 943-2676

(5689) 946-4257 fax
luke@@cowanmoore, com

This email transmission may contain information that is proprietary, privileged and/or
confidential and is intended exclusively for the person(s) to whom it is addressed. Any use,
copying, retention or disclosure by any person other than the intended recipient or the
intended recipient’s designees is strictly prohibited. If you have received this message in
error, please notify the sender immediately by return email and delete all copies. Warning:
Although Cowan Moore, PLLC d/b/a/ Cowan Moore Luke Carrier & Peterson has taken reasonable
precautions to ensure no viruses are present in this email, the firm shall not accept
responsibility for any loss or damage arising from the use of this email or attachments.

————— Original Message -----

From: "Krystal®” <kvincent@cowanmoore,com>

To: "'Lucinda Luke'" «luke@cowanmogre.com»; "'Julie'"
<jhiguerafcowanmoore . com>

Sent: Thursday, January 19, 2012 11:36 AM

Subject: Mail 1/19: Port of Kennewick

The message is ready to be sent with the following file or link attachments:

Port of Kennewick

Note: To protect against computer viruses, e-mail programs may prevent
sending or receiving certain types of file attachments. Check your e-mail
security settings to determine how attachments are handled.
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Telquist Ziobro McMillen
- Attorneys at Law

January 17,2012

Lucinda Luke

Cowan Moore Stam Luke & Carzier, PLILC
503 Knight Street, Suite A

P.O. Box 927

Richland, WA 99352-0927

Re:  Public Records Request for Kennewick
Dear Lucinda:

1 am following-up our conversation regarding my original request to the Port of Kennewick amd
the, Port's letter dated December 21, 2011. For Port employee travel, there is a cover document
that is generated cafled a Claim for Expenses that provides an amount for meals, lodging,
parking, miles, and various related expenses.

By and through this Jetter, I am narrowing my request at this time to fequesting the Claim for
Expenses and supporting documents that would be affixed to that document in the normal
course. This clarification can be made for requests 1 and 4. Upon fulfillment of this amended
request, I will advise if there is a way to reduce the scope of the remaining requests.

I am copying Bridgette Scott on this letter. With her copy is a check for $160.33. Please provide
any records collected to date that are responsive to my request. If you have any questions about
the scope of this request, please let me know. If Ms. Scott can confirm this brings all
installments up to date, that would be appreciated.

Very truly yours,

TELQUIST ZIOBRO MCMILLEN, PLIC
L

I DHK &, ZIOBRO

Enclogures
I182h¢
so. Bridpette Scott, Port of Kennewick

George E. Telquist ® John S. Ziobro ® Robert G. McMillen ® Chip Glles
1333 Columbia Park Trall, Suite 110 ® Richiand, WA 99352
(509) 737-8500 ® Toll Fres (677) T83-LAW1 ® Fax (509) 737-9500 ® www.tzmiaw.com
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January 26, 2012

Mr. John 5. Ziobro

Telquist Ziobro McMitien

Altorneys at Law

1333 Columbia Park Trail, Suite 101
Richland, WA 99352

RE: Request for Public Records dated August 3, 2011

Dear Mr. Ziobro:

Thank you for letter dated January 17, 2012. Your check in the amount of $160.33 paid
the outstanding balance for installments 1 through 4. Since we have received full
payment, the records for installments 2-4 have been mailed for your review. We will re-
start the copying process for port employee travel expenses as clarified in your

January 17, 2012 letter.

We would like to confirm our understanding of your request to reduce your scope so we
can provide the documents you need.

Our “claim for expenses” form, which are reimbursements to employees/commissioners
for any valid port expense paid by the employee/commissioners, contain items such as
office supplies, maintenance and office equipment, educational expenses, maintenance
materials and other non-travel related expenses. If your request is purely for travel .
related reimbursed expenses to employees/commissioners this could help us further
reduce your request and provide these items to you in a more timely manner.
Furthermore, many of the employees “claim for expenses” inciude reimbursements for
local travel expenses. If you are looking for out-of-town travel and not local travel
related reimbursements, you could reduce even further the amount of documents.
Helping further define the purpose of your request will allow us {o help identify records
that meet your needs and in furn could greatly reduce the time spent and cost.

Based on your January 17, 2012 clarification and communication with Lucinda Luke, it
appears to us that you may not be interested in receiving consultants and contractor
payments. It also appears you are seeking reimbursements fo

employees/commissioners for travel related expenses.

350 CLOVER ISLAND DRIVE | SUITE 200 | KENNEWICK; WA 99336
500.5861186 | FAX: B09.582 PORT (7678) | WWW.PORTOFKENNEWICK.ORG
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January 26, 2012
Mr. John S. Zicbro
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Please confirm the following in writing:
1) If you do, or do not want consuitants and contractors records as indicated in

your original request item #4.

2) If you are narrowing down your original request for items 1, 2, 3, 4, and 5 to
only receive port employee/commissioners reimbursements where there is

port related travel.
3) If you are seeking documentation related only to out-of-town travel,

4) Please clarify if you are seeking port employee/commissioner
reimbursements for in-town trave! (within about a one hour drive of the Tri-
Cities, including but not limited to, Prosser, Yakima and Walla Walla
vicinities), in addition to out of town tfravel.

If port staff or Lucinda Luke can assist you in identifying specific records or documents,
please let us know; we are happy to work with you and provide the documents you

desire. :
Sincerely,

Bridgetfe Scott
Executive Assistant
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Arraniged By: Due Date
B 7 am
8 o
g0 '
' 1000
110 o
B
o . Notes

B 2 00 | Port of Kennewick/Ziobro meeting
Port of Kennewick
Bridgette Scott

300

!

Tammy Fine
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February 21, 2012
1. Out of town travel only over §
2. Employee reimbursements over $__ made on behalf of the Port.

John will verify if internet, cell phone and weliness reimbursements are needed.

3. Port estimates an average of 500 pages per employee for travel and reimbursements.
4. John will define in-town travel as within _____miles of the Part office,
5. john may ask to provide generai ledger detailed report for phanes, internet, cell phone

reimbursements for 2005 to present.

6. Consultant/contractor travel: He will clarify if he wants attorney’s attendance at WPPA
conferences or other Port conferences, Chris Herath travel with Port staff, Port travel with Craig
Walker, PND engineers to Vancouver and River Boat. He thinks they should exclude trave
expenses for contractors on construction projects.

7. Don’t go back and re-do previous instaliments.
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DETAIL POSTINGS FOR PERIODS 01 THRU 12

Exibit B
ENDING 12/31/06

ACCOUNTNO./
PER DATE  IQURNAL POSTING REMARKS BEGINNING BAL DEBIT CREDIT NET CHANGE ENDING BAL
781-8800-00 Telephone & telegraph {Continued)

U5 OB/31405 AP-RDIA0 CYHANSON AUG 2005 26.85 11.504.50
08 08/31705 AP-ROIZQ O1PCASH AUG 2005 8 pew celi phones 188.38 11,692.86
08 0821405 AP-ROT47 DIDLSON 08731/05 Fax Ime-Aug 3L13 11.724.01
08 GB/31/05 AP-ROTAT OTWAGNER AUG 05 August fax/ds? line 63.16 11,787.17
05 09/30/05 AP-ROI4E QIGTE  SEPT OS5 Office 641.57 12,428.74
0% 09/30/05 AP-ROI4R OIGTE SEPT G5 Shop 151.1% i2.570.89
09 09/30/05 AP-RO148 D1GTE SEPT 05 DB4 alann 8702 12,667.81
09 0930405 AP-RDI48 D1HANSON 00727/05 fiux ne 26.85 12,654.66
09 08430/05 AP-RO154 01ATT  08/30/05 31113 13,005.79
09 09/30/05 AP-R{134 0 1CINGULA 09/30/05 0620 13,311.9%
09 0973005 AP-RO154 (TWAGNER 09/30/05 fax lines 63.18 1337535
0% 09/30/05 AP-R0162 0IOLSON  09/05 FAX 31.13 13,406.28
10 10/31/05 AP-RODOZ 01ATT  10/25/05 Qctober’s phone 176.8% 13,583.09
10 10/31/08 ARROG0Z 01GTE  10/31405. office/db4 slarm lin 729,26 14.312.35
16 1031405 AP-ROD02 DIWAGNER TO/3145 69.02 14,382.27
10 10/37/05 AP-ROGI0 0ICINGULA 10/27/05 Port ceil phones 283,17 14,665.46
10 10/31/05 AP-RDI61 Q1GTE OCTOS  Shop phonesdsl line 15107 14,816.51
10 1031705 AP-RD161 O1THANSON OCT 2005 fax lines 26.85 14,843.36
11 1130705 AP-RO01] QTHANSON 112105 2685 14.870.21

1F 1130405 AP-ROD1T GIOLSON 112105  fax line 31.13 1490134 -
11 11A36/05 AP-RO020 C1IATT  11/30/05 17312 15,074.46
11 1130/05 APRD020 QLATTWIRE NOV 2085 cell phones 316.27 15,390,735
11 1130/05 AP-ROG20 01GTE  NOV 05 730.21 16,120.94
11 11/30/05 AP-ROG20 OTHANSGON NOV-DECOS internet 21.66 16,142.60
11 1W/30/05 AP-R0920 OYONEWORL 1153005 DSL line for year 369.50 1851210

13 11730405 AP-RO020 DIWAGNER NOV 2005 Fax line 63.75 16,575.85 .
12 12431705 ARRDO2S G1GTE DECOS Office 644,86 1722071
12 12/37/0% AP-R0029 01GTE DECO5 DB4 alsrm 27.87 17,308,58%
21231708 AP-R0029 GIHANSON 12/28/05 dec fax line 25.8% 17,535.39
12 12/31/08 APROD29 03IOLSON DHCOS  fax Jine-phope-3 mos 11109 17.446.48
12 12/31/05 AP-ROGIGOLATT  DECDS 17179 17,624.27
12 127331405 AP-RO036 01CINGULA 12/31405 206,62 17.926.89
12 12/31/05 AP-ROGAB O1IWAGNER 12/31/05 Fax line 63.71 17.984.60
12 12433405 GJ-J0032 Record refunds-Verizon/St Farin 44.18 17.540.42
00 18,054.66 114.24 17.940.42 17,940.42
REPORT TOTAL: 0% 18,054.66 114.24 17,940.42 17.945.42

Page: 2

SBystem Date: 02/21/2012 7 2:55 nm
Application Date: 01/21/2009

User. TJH / Tarmmy J. Fine
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ENDING 12/31/05
ACCOUNT NO./ '
PER DATE JOURNAL FPOSTING REMARKS BEGINNING BAL DEBIT CREDIT NET CHANGE ENDING BAL
781-8800-00 Telephone & telegrph 00 00
01 D1/31A05 AP-RGOZS 01GTE  JAN SHGP Pori shop elec 147,45 147.45
M 01731705 AP-ROO34 DIATT  JAN200S Long disttarice charg 248.43 39588
013105 AP-RO0Z4 DIATTWIRE JAN 2005 Justin Genry 75.65 471,53
01 01/31/05 AP-R0034 $1ATTWIRE JAN 2005 T Arnteen 60.76 532,20
01 0131465 AP-R0O034 SIATTWIRE JAN 2005 D Kinmark 14.62 54691
01 0131405  AP-ROD34 01ATTWIREJAN 2005 D Cryer £3.24 61015
01 0131/05 AP-R0O034 03ATTWIRE JAN 2005 M Fiich 41,24 681,30
01 013143 AP-ROD54 DIATTWIRE JAN 2005 Taxes 13 §51.52
01 01/31/0% AP-ROD34 OFGTE  JANDS 616,23 1.261.77
1 01/31/05 AP-ROD34 OFWAGNER JAN 05 EXPfax 28.06 1,289.83
02 022805 AP.ROG43 D1ATT  FEB 05 287.03 1,576.88
02 02/28/05 AP-R0043 O1ATTWIRE FEB 05 24136 1.81824
02 (32805 AP-RD043 DIATIWIREFEB 05 Discount 36.30 1.781.94
01 022805  AP-RBD4IO0IGTE 022805 841,14 261308
02 G2/2805 AP-RO043 01 WAGNER FEB 2005 Setup s fine elc 114.14 2,737 22
03 033165  AP-RO052GTE  SHOP MARCHPort shop limes 150.t6 7.887.38
03 0¥31/5  AF-KO0060 OIATT MARCHOS 170.16 3,057.54
03 03/31/05 ©  AP-R0G60 OIATTWIRE MAR 05 188,93 3,246.77
03 03731405 AP-RO050 01GTE  MARCH 05 office &18.50 3,865.37
03 033105  AP-RO04B01GTE  MARCHOS DB4 glanm 81.51 3,946.78
03 03/31/05  AP-RO060 U1HANSON 033105 24.16 3,470.94
03 03/31/05 AP-RGO67 01OLSON MARCH (5 28.48 3.995.42
a3 D3/31/05 AP-RO067 01 WAGNER MARCH EXP 71,52 407101
04 04/39/05 AP-RU068 ¢1GTE APRIL 05 Port office lines 613.25 468436
04 040085 AP-RONGR OIGTE  APRIL 05 Port shop line 149.47 4,833.73
04 04/30/05 AP-RO06KQ1GTE  APRILO5 DB4 alarm lines 81,93 4,915.66
44 04/30/05 AP-RO074 01IAFT  APR 2003 218.81 513447
04 04/3005  AP-ROCT4S 0JATTWIRE APR 05 167.20 £321.67
04 04730/05  AP-ROGT4 DIHANSON APROS 23.93 5.345.60
04 DA3D05  AP-RO074 OYWAGNER APR DS §1.63 5.407.23
05 05431405 AP-RO08Z 01GTE  MAY Q5 Portshop 15340 5.560.63
b5 05731405 AP-ROD82 0 1HANSON MAY0S EXP Fax line 27.18 558781
05 05131705 AP-RO0SZ 01QLSON MAY0S EXP fhix kine 31.46 361027
05 05731058 AP-RO093 GIATT  MAY 2005 265 44 5,884.71
05 05131005 APRODD3 DTATTWIRE MAY 05 186.1G 6,079.90
25 053105 AP-RO0S3GIGTE  MAY 2005 753.38 6.824.29
05 0531703 AP.ROGO3 01 WAGNER MAY 2005 Fax line-May 63.45 £.887.78
06 08/36/03 AP-ROID} 01GTE  JUNEQS Office 657.30 7.545.08
06 D630/ AP-ROI0LOIGTE  JUNEDS Shop 152,52 1.697.60
o6 067005 AP-RUIDICIGTE  JUNEOS 1284 alinms 2,88 7.900.48
06 06/30/65 AP-ROI0T 0THANSON JUNE G5 Fax line 26.91 7.517.30
U6 06230/05  AP-RGICI (IOLSON JUNEDS Fax line 3119 784858
06 06/30/05  AP-ROIDSIIATT  JUNE 2005 254,00 210357
U6 0673045  AP-ROIDS YLATTWIRE 08/30/05 286,48 £.390.08
06 06505 AP-ROTOS PIWAGNER JUNE 05 fax lins 66.24 5.456.1%
07 013145 AP-ROVI4OIGYE  JULY 05 Pox shop 152,36 £.608.65
07 DYAINS  AP-ROIT4 OTHANSON JULY 05 fax line 26.85 635,50
07 0773105 AP-ROII4OIOLSON JULY DS fax Line 3113 3,606.63
o7 @HINS  APROIZI GIATT  JULY 05 27237 £539.00
g7 0wALNS  AP-ROIIR DTATTWIRE JULY 2005 187.14 9.126.14
G7 0WEL0S5  ARRUIZIGIGTE  JULY 2005 733,67 9850 51
07 Q3105 AFROI2Z GQIWAGNER JULY 2005 DSL £598 9.425.79
08 Q83105 AP-ROIZOQIGTE  AUGOS Shop 15212 07791
08 08/31/05 ATWROTI0 QIOLSON 0823705 Inlernet comncolion 31.13 i0,109.04
a8 08731703 AP-RDIAGOIATT  AUGUSTDE 336.06 10,445 10
08 0831405  AP-ROI30 DIATTWIRE 083105 J Gerry 98,62 10,543,712
08 08731508 AP-RO139 QTATTWIRE 08/31/05 19.62 10,563 .34
0§ GB/31A05 AP-ROI39 D1 ATTWIRE 08/31405 I} Kinmark 18.01 10,581 .35
08 G8/31/05 AP-R0139 01ATTWIRE 08/31/05 I Cryer 49 63 18,630.98
o8 08/31/05  AP-RDI39 O1ATTWIKE (8/31/25 M Fitch 50.17 15.651.15
08 0B/51/05 AP-R0132 01ATTWIRE 08/31/05 L Petarson 4204 16,723 .10
48 083145  AP-RGI3% DIATTWIRE G#31/05 S Bowers 25.83 10.745.02
0% 08/31405  AP-RDI3YDIATTWIRE 08215 T Huffinan 25.83 10.774.8%
08 08/31405 AP-RUIF OIATTWIRE C8/31/05 Discount 3378 10,741.09
08 08/31405 APRDIISCIGTE  AUG 2005 port office 648.48 11,389 57
08 0831405 AP-RO135 QIGTE  AUG 2085 DBA4 alarras 88.08 11,477.65
Paoe: 1

System Date; 02/21/2012 § 2:55 pm
Apglication Date: 04/21/2009

User: TJH / Tammy &. Fine



GENERAL LEDGER DETAIL REPORT

DETAIL POSTINGS FOR PERIODS 01 THRU 12 ENDING 12/31/05

ACCOUNT NO./ )
PER  DATE JOURNAL POSTING REMARKS

715-8800-00 Telephone & iclegraph-airport

05 05/51/05 GJ-19085 Record refund on phone paid

REPORT TOTAL:

BEGINNING BAL DEBIT CREDIT NET CHANGE ENDING BAL
00 L0
222,89 2XL89CR
0 .00 22289 222.89CR 222.80CR
00 00 222,89 222 89CR 222.86CR

Svstemn Date: §2/21/2012 1 2:56 pm
Application Date: 01/21/2009

Pane: 1
User: T8HT Tammy J. Fine
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April 3, 2012

Mr. John S. Ziobro

Telquist Ziobro McMillen

Attorngys at Law

1333 Columbia Park Trail, Suite 101
Richiand, WA 99352

RE: Request for Public Records dated August 3, 2011

~ Dear Mr. Ziobro:

The Port has made several written requests.for clarification. {on August. 22 2011
September 12, 2011, October 14, 2011, Nove , 2011, er :
December 21, 2011 and Januafy 2B, 2012) of your Pubilc Records Request- dated
August 3, 2011, In an effort to help identify the records. you desired, Tammy Fine,
Director of Finance/Auditor; Lucinda Luke, Port Counsel; and myself met with you on
February 21, 2012. At the conclusion of that meet;ng, you' stated you would send Ms,
Luke a cfanfy:ng letter detaiimg the specific information you were seeking through your
pub!m records request. As of April 3, 20'12 ne1ther Ms Luke nor port staff have

recewed your clarrfylng letter e

Thus we conSider yaur request to be non-res;sonswe pursuant to RCW 42.56. 520
“Prompt responses required” (If the requestor fails to clarify the request, the agency, the
office of the secretary of the senate, or the office of the chief clerk of the house of
representatives need not respond to ify; as well as the Port of Kennewick’s Public
Records Policy, Section 8, ltem g "Consequences of failure to clarify a request”.

Therefore, please conssder your August 3, 2011 public records request now closed.

Please know that we appreciate the opportunity to provide records in a manner that is
open, transparent, and efficient in stewardship of the public’s resources.

Sincerely,

Bridgette Scott
Executive Assistant
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Tammy Fine
From: Lucinda J Luke {luke@ocowanmoore.com]
Sent: Monday, Aprit 09, 2012 4.30 PM
To: Tim Arntzen; Tammy Fine; Bridgette Scott
Subject: FW: Port of Kennewick
Attachments: Scan_Document. pdf

Tim, Tammy, Bridgette,

Please see records reguest below.

Lucinda J. Luke

COWAN MOORE LUKE CARRIER & PETERSON
503 Knight Street, Suite A

Richland, WA 99352

(509)943-2676

Fax {508)946-4257

From: John Ziobro [mailte:John@tzmlaw.com]
Sent: Monday, April 09, 2012 10:59 AM

To: Lucinda 7 Luke

Subject: Port of Kennewick

Lucinda,
I noticed you were not copied on the attached letter. tapologize for the delay in responding in follow up to our

meeting.

it is somewhat disingenuous of Ms. Scott to reference her list of clarifications when one simple clarification would have
resulted the Port’s ability to have the records produced. My request was not intended to request avery invoice from
every third party. This strained interpretation was clarified within the initial minutes of our meeting after the Port
grandstanded to the media about the time and expense and responding. However, Because of this interpretation, |
have three boxes of mostly unresponsive documents that have cost $698.83. There is a line of cases that discuss public
agencies acting in good faith in the context of whether a court would impose a daily penalty. | question whether the
Port has acted in good faith in interpreting the request in a manner that would lead to a several month delay and
unnecessary expense and not seeking to clarify this element of the request.

As we discussed, | will revise my request to the following:

General ledger detail printout for phone and internet reimbursement for staff and commissioners.

General ledger detail for mileage reimbursement for staff and commissioners.

General fedger detaii for travel reimbursement for staff and commissioners.

Reimbursement for staff expenditures for goods and services made on behalf of the Port. 1 will limit this request

for expenditures/reimbursements in excess of $250/month. (At this time, the Port may withhold the backup

receipts).

» |am adding a request for an written policy of the Port for the acquisition of goods or services advanced by staff
and corresponding reimbursement policy. ‘

e & & 2
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¢ Original request No. 5 may be limited or otherwise exclude contractor travel expenses for construction projects.
For example, if a contractor is based out Spokane and drives to the Tri-Cities to manage a project or meet with
staff, those records are non-responsive. Travel to look at Riverboats would be responsive. Travel to trade
shows and conventions would be responsive.

All requested information is limited time parameters of my original request and email dated August 24, 2011 clarifying
the date range of my request. Please let me know if you have any questions about the scope of the request.
John

Telquist Ziohro McMillen
Abborreeys at Lo

John Ziobro

(509) 737-8500

1333 Columbia Park Tr., Ste.110

Richland, WA 99352

Toll Free (877) 789-LAW1
Fax (509) 737-9500

www.tzmlaw.com
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COMMISSIONERS | DAVID W. HANSON | GENE WAGNER } 8KIP NOVAKOVICH

N Tm—

April 13, 2012

Mr. John S. Ziobro

Telquist Ziobro McMilien

Attorneys at Law

1333 Columbia Park Trail, Suite 101

Richland, WA 89352
RE: Request for Public Records dated April 9, 2012

Dear Mr. Ziobro:

The Port of Kennewick acknowledges your desire to continue the original public
records request you submitted August 3, 2011. We appreciate your providing
additional clarification regarding the spegcific documents you are seeking. Since
your original August 3, 2011 records request was closed April 4, 2012, we will
consider your clarification email as a new public records request received as of

April 9, 2012,
Information regarding this request will be provided by May 10, 2012,

If you should have any questions, please do not hesitate to contact me at the
address below or by email at bscott@poriofkennewick ora.

Sincerely,

Bt~
1 .
Bridgette Scott
Executive Assistant

350 CLOVER ISLAND DRIVE | SUITE P00 | KENNEWICK, WA 98336
500.586.1186 | FAX: BO9.BB2.PORT (7678} | WWW.PORTOFKENNEWICK.ORG
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REGULAR COMMISSION MEETING

PORT OF KENNEWICK AUGUST 9, 2011 MINUTES

CALL TO ORDER

Commission President Skip Novakovich called the Commission meeting ta order at 2:00 p.m, in the
Port of Kennewick Commission Chambers located at 350 Clover Island Prive, Suite 200,

Kemnnewick, Washington 993306,

The following were present:

Board Members:  Skip Novakovich, President
Pavid Hanson, Vice-President
Gene Waguner, Secretary

Staff Members:  Tim Arntzen, Exccutive Director
Tana Bader Inglima, Director of Governmental Relations & Marketing

Larty Peterson, Director of Planning & Development
Tammy Fine, Direcior of Finance/Auditor

Teresa Hancock, Real Estate Analyst & Project Specialist
Bridgette Scotf, Secretary/Special Projects

Lucinda J. Luke, Port Atforney

PLEDGE OF ALLEGIANCE
Commissioner Hanson led the Pledge of Allegiance.

PUBLIC COMMENTS

Mr. Novakovich requested anyone wishing to address the Commission speak at the front of the
room and state their name and address for the record.

Mark Blotz spoke on behalf of the management of Clover Island Inn, 5727 Victoria Stree,
Kennewick. Mr. Blotz stated the management supports the Cedars parking Tot project and the
additional lighting on east end of the island. Clover Island Inn plans to make additional
improvements to the parking lot. M. Blotz estimates 7,500 people came to the island this summer.

No further public comments were made.

CONSENT AGENDA
The consent agenda consisted of the following:
A. Approval of Direct Deposit and Warrants Dated July 29, 2011
Direct Deposit totaling $23,445.00 and Expense Fund Voucher Numbeys 32156 through
32159 totaling $10,398.46; for a grand total of $33,843.46.
B. Approval of Waryant Registers Dated Augnst 10, 2011
Expense Fund Voucher Numbers 32160 through 32200 totaling $107,681.98. Construction
Fund Voucher Number 3 194 through 3198 totaling $12,371.87.
Approval of Conmission Meeting Minutes Dated July 14 26, 2011
Payment of $8,216.33 to K&L Gutes PLLC
Payment af $2,459.05 to K& Gates/Heiskell MucGillivray & Associutes

SRR

" Page 1 of 10
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REGULAR COMMISSION MEETING

PoRrT OF KENNEWICK AUGUST 9, 2011 MINUTES

REPORTS COMMENTS AND DISCUSSION ITEMS

A. Clover Island
Lighthouse Enhancement Project.
Mr, Peterson stated the Lighthouse Enhancement Project is a small works project. The

Project includes a brighter light in the lighthouse and minor improvements to the plaza area,
The Port purchased the light divectly fiom the manufacturer to avoid markup costs and
ensure the correct light is used. The project should be complete by Labor Day.

B, Pattern Language Meeting Updute
Mr. Aentzen stated the Pattern Language meeting will have approximately 30 stakeholders in the

downtown area to help determine what would be an appropriate praject for the Port to construct
on the Witlows Trailer Park property. Professor Gary Black, from UC Berkeley, will moderate
ihe meeting on August 24, 2011, The Professor wants people to offer their thoughts about this
parcel and what the surrounding property should become. Mr. Aratzen fecls this process will
help revitalize downtown Kennewick. Professor Black has used the same process at Boise State

University with successful results.

Mr., Peterson commented the idea for Columbia Drive is to create something unique, not just a
replication of another waterfront. The Port has a unique opportunity, and rather than approach
the project with the standard decide, design and defend mentality; this is a different method for

land-use master planning.

Professor Black requested the presence of Steve Mallory of Arculus at the meeting because of
his knowledge of the Bridge to Bridge plan and involvement in the Port’s conceptual plan,
Professor Black wants to include all the planning efforts back to Peter Batchelor and the Urban

Design Assistance Team (UDAT) plan.

Mr. Novakovich feels this is an excellent opportunity to further develop and sec what we can do
on the riverfront. My, Arntzen stated if this works well, we will have the opportunity to
interface with the City of Kennewick. They have been talking about partnership for the last year
and this may provide the opportunity to identify a project,

% C._Public Records Request
Mr. Arntzen stated a very comprehensive public records request was teccived from attorney

John Ziobro dated August 3, 2011. The request asks for all travel expense reports for each and
every Port employee, all claims for expenses and eimbursements, all vouchers and supporting
invoices for claimed expenses, all expenses for Port contractors and reimbursements to Port

Spouses.

Pursuant to the Public Records Act, the Port will respond in an efficient and open manner, Mr.
Awntzen stated Port Counsel indicated public record requests have to be responded to fully and
fairly, and the first response must be within 5 days. Public record requests take precedence over
everything and this request will impact the staff workload. The Port will restructure the
workload to address legally mandated issues only. Staff time will be tallied; however, the cost
cannot be passed on to the requester. It is estimated this request will cost the Port approximately

$30,000.

Page 7 of 10
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REGULAR COMMISSION MEETING

PORT OF KENNEWICK AUGusT 9, 2011 MINUTES

E.

Mr. Hanson indicated there are law firms that make a living from requests like this. And one
year from now will ask for the same information again. If a page is missed, the courl can
impose fines. Mr. Hanson asked if the request is too broad, Mr. Arntzen will work with legal
counsel on this issue. Mr. Arntzen stated every expenditure has been audited by the State
Auditor’s Office and that he is very comfoutable that everything will be in order.

Ms. Fine commented that we have started complying with the request and that Ms, Scott is
contposing the five-day response letter. Ms. Fine stated that most of the recosds are at a records
management firm and there will be a cost to transport the records, Personal information will be
redacted with an explanation table. Because this is a broad request, it will encompass records
from the day Port was established to present.

Mr. Novakovich stated this is the largest public record request received by the Port of
Kennewick and the implications of this request will have a huge impact on the office and office

operations.

Commissioner Meetings (formal amd informal meetings with groups or individuals)
Mr. Wagner met a new person who moved into the atea; they discussed port districts.

Mr. Hanson has been on vacation; no meetings fo repoit,

Mr. Novakovich attended regular meetings representing the Port; several meetings regarding the
BenFranklin Humane Society Building Committec, met with Karen Baker from STEM School;
had an inferview with KONA regarding the Columbia Basin Veterans Coalition Open House for
veterans; Veterans Board Meeting, and met with representatives of Marketplace Fellowship

People.

Non-Scheduled Ifems
I. Ms. Bader Inglima commented PS Media will be updating the Port’s commercials this week.

The commercials will run August-September and start again after the campaign season ends.
The purpose is to advise the community of the Port’s activities and what we do on their
behalf.

2. Ms, Bader Inglima will participate at the Confederated Tribes of the Umalilla Indian
Reservation Salmon Walk on August 20", This is the fourth year the Poit has participated.
The Salmon Walk is a fundraiser for their childien’s educational programs. Ms. Bader
Inglima will take photos of the Clover Island Improvements and the conceptual plans for the
adjacent property. The Port’s participation is a way to connect and continue fo build ow
relationship with the CTUIR,

3. Ms. Bader Inglima stated several years ago the Port attended an event at which the Port
purchased a painted drum artwork by Chief Caxl Sampson. He finished the painting and Ms.
Bader Inglima will obtain information about the image on the dium and schedule 4 formal
presentation,

4. Ms. Bader Inglima reiterated the Fixed Based Operator (FBO) Request for Proposals (RFP)
was not only adverfised, it was posted on our website, The RFP was submiited to the Tri-
City Herald in print and online, Wings newsletter, Washington Pilots Association
newsletter, American Association of Airport Executives; classified ads were placed at
AviationToday.com, AirSport.com, and Controllercom. A media release was sent out

Page 8 of" 10
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PORT OF KENNEWICK AUGUST 9, 2011 MINUTES
ADJOURNMENT '

With no further business to bring before the Board; the meeting was adjourned at 3:43 p.m,
APPROVED: PORT of KENNEWICK

BOARD of COMMISSIONERS

/
Skip ?\b%akovfch, President

Davic Hanson, Viee President

&}‘%UL)MMA

Gene Wagn%‘. Sec:fermy

Page 16 of 10
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REGULAR COMMISSION MEETING

PORT OF KENNEWICK AUGUST 23, 2011 MINUTES

CALL TO ORDER

Conmmission President Skip Novakovich called the Commission meeting to order at 2:00 p.m, in the
Port of Kennewick Commission Chambers located at 350 Clover Island Drive, Suite 200,

Kennewick, Washington 99336.

The following were present:

Board Members:  Skip Novakovich, President
David Hanson, Vice-President
Gene Wagner, Secrefary

Staff Members:  Tim Arntzen, Executive Direclor
Tana Bader Inglima, Director of Governmental Relations & Marketing

Larry Peterson, Director of Planning & Development
Tammy Fine, Director of Finance/Auditor

Teresa Hancock, Real Estate Analyst & Project Specialist
Bridgette Scott, Secretary/Special Projects

Lucinda J, Luke, Port Attorney

Bruce Disend, Port Special Counsel

PLEDGE OF ALLEGIANCE
Spencer Montgomery, of JUB Engincers, led the Pledge of Allegiance,

PUBLIC COMMENTS

Mr. Novakovich requested anyone wishing to address the Conunission speak at the front of the
room and state their name and addvess for the record.

Ruth Swain, City of West Richland, 3801 W, Van Giesen, West Richland, Ms, Swain stated the
City of West Richland is grateful for the Port’s sapport for economic development particularty in
ihe city of West Richland, Small cities arc struggling and without the Port’s partnership and
investments, it would be very difficult for West Richland, and they appreciate the value of the Port
and the City working together. The Port helped sponsor the Van Giesen redevelopment, which was
the number one request of the citizens. Recently the Port has come {o Red Mountain Center, an
important job sector and area in West Richland. There are few daytime jobs in West Richland and
the citizens want to have their own cconomic developinent opportunities to create jobs. Ms. Swain

looks forward to continued planning with the Port.

No further public comments were made.

Pige § of 8
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REGULAR COMMISSION MEETING

PORT OF KENNEWICK ' AUGUST 23,2011 MINUTES

a great project and would like to see the exlension of the markers onto the island. Mr. Way
stated the Rotary will fund the projeet.

Clover Island Lighthouse Stamp/US' Lightliouse Society, Clover Isiand Inn/lce Hurbor
Brewing Co.

Ms. Bader Inglima stated Skip Gest contacted the Port about the possibilify of creating a
stamp and passport and getting involved with the US Lighthouse Society, a non-profit
organization that is focused on lighthouse education, and preserving and maintaining
lighthouses nationwide. Port staff worked with the Lighthouse Society to create the stamp
based on a photo of Clover Istand. Ms. Bader Inglima introduced Amber Martin {rom
Clover Island Inn and Tess Canaday from Jee Harbor Brewing Company.

Clover Island Inn and Tce Harbor Brewing Company have agreed to be an outlet to sell the
passports and stamp the passports. The passport costs $10 and the money goes back to
provide more passports. The money donated for each stamp helps preserve and maintain
lighthouses nationwide, Donation boxes are available at both locations.

Ms. Bader Inglima commented hundreds of lighthouses are listed by state on the Lighthouse
Society's website. The Port is excited about the lighthouse becoming an ambassador for the
community, People are identifying the community as a waterfront deslination because of

the lighthouse.

Mr. Gest received the first Clover Istand Lighthouse stamp in his passport.  Mr. Gest
thanked Commissioner Novakovich and Ms, Bader Inglima for listening to his idea of
joining the Lighthouse Society Stamp Program. He feels privileged to receive the first
stamp and stated the Clover Island Lighthouse is the only lighthouse on the east side of the
state. My, Gest hopes this program will be a draw to Kennewick and the 'Iri-City area.

NEW BUSINESS
A

Public Records Request dated August 3, 2011 Update

inspection — it is approximately 750 pages. Staff is working on the second instaliment, The
Port is working hard to comply with the laws, regulations, as well as the intent of the law for
public records act and practicing open government. The Port has hired Ramsey
Rammerman, once of the leading attorneys in public records act and a huge advocate for
open government practices, to help with interpretations, policies and practices of the public
records act. Mr. Rammeninan has also offered to provide fraining for the Commission and
staff on the Public Records Act, third party records, and human resources records. Ms. Fine

highly recommends the (raining,

Staff is working with Ms, Luke to review the records before they are released for potential
privacy issues and redactions in accordance with the law.

Ms, Fine stated we have a plan to perform the request in installments and we are keeping the
requester informed of this process,

Przc 3 of' §
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PORT OF ISENNEWICK AuGusT 23,2011 MINUTES

Since this request deals with employee reimbursements, we are finding there is a large
amount of personal information that needs redaction in accordance with the law. M
Rammerman suggested the Port provide a third-party notification letter to all present and
former staff members that their information has been requested and giving them time to file
a cour! ordered injunction if they feel their privacy rights may be violated, Ms, Fine
estimates the request will take six months to complete, unless the requester clarifies their
request, The following items are being requested:

ot

3

All travel expense reports for each and every port employee from January 1,

2005 to present;
2. All claims for expenses and reimbursements for all port employees from

January 1, 2005 to present;
3. All vouchers and supporiing invoices for claimed expenses for employces for

reimbursement from Januvary 1, 2005 to present;
4, All expense reporis, claims for expenses, vonchers for travel and related

expenses for any port consultant, contractors, or spouses of any employee; and
5. All reimbursements to porl employees for expenditures macde on behalf of the

port for any purpose,

Mr. Hanson asked if the Port has requested clarification. Ms. Fine replied the Port’s letter
regarding the first installment did ask for clarification.

Mr. Rammerman suggested the Port define a plan of action to complete the request. He
stated no less than 5% of the entire staff’s time should be used on this request. Ms. Fine
stated currently 9.9% of total staff time is being used on this public records request,

Mr, Amtzen stated will bring a restuctured work plan for the balance of 2011. He
anticipates stafl will be working on this request for quite some time. He has concluded that
the Porl has (o reprioritize its workload. The Port is mandated to submit the budget to the
County on time, complete the redistricting process and complete other statutorily necessary

requirements.

Mr., Amtzen stated we arc going (o respond in a professional, courteous and eflicient
manner, Ile leels the staff’s response, with Ms, Juke’s assistance, has been exemplary.

Mr. Novakovich asked if the Port can do everything we are obligated to do and required to
do in the time we nced to have it done, Mr. Arntzen feels the mandated items can be
accomplished, but the discretionary items fike crack sealing at the airport, building new
things on the island, demolition projects on Columbia Drive and some West Richland

projects will need to be re-prioritized.

R. Public Records Request Procedures; Rexolution 2011-35
Ms. Fine found sample public records request policies and adapted it o our entity, This
policy is the formal procedure for records management process and management
procedures, It helps identify what public records ave, identifies the public records request

PPage 4 ol'8
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AuGcust 23,2011 MINUTES

officer, where the records need to be requested, directs the public to the website where
records may be located, lists the hours of inspection, as well as helping the Port go through
proper procedures {o complete a request.

MOTION: Conmnissioner Wagner moved approval of Resolution 2011-33, approving the Port's Public
Records and Information Management Progream; Commniissioner Hanson seconded,  With no further
discussion motion eayiied unanimously. Al in fivor 3.0,

C.

Meeting with Confederated Tribes of the Umatilla Indian Reservation August 26, 2011

Ms. Bader Inglima stated the Port will hold a Special Commission Meeting at 12:00 noon on
Friday, August 26, 2011 at the Tamastslikt Cultural Institute Theater at 47106 Wildhorse
Boulevard, Pendleton Oregon. The Port of Kennewick Board of Commissioners will meet
jointly with the Board of Trustees of the Confederated fribes of the Umatilla Indian
Reservation (CTUIR). The meeting offers a chance to become acquainted and for the Port
to explore opportunilies to engage with the CTUIR on projects of mutual interest. The
public is welcome and encouraged to attend. Ms. Barb Carter will altend the meeting and
will present ideas for potential artwork to be developed in partnership with the CTUIR.

REPORTS COMMENTS AND DISCUSSION ITEMS
A. Benton City

B.

1. DNR Site Assessment Inventory Analysis Letter.
Mr. Amizen drafled a letter to Mayor Carnahan addressing the DNR property. The

letier indicates for various rveasons as outlined by the consuitant that the Port will not
purchiase the property. However, the Port is open for future partnering opportunities
with Benton City, The Board is in consensus for Mr. Artzen to mail the letter.

Redistricting Update

Mr. Pelerson will make sure the population is distributed as equally as possible. District 2 and 3
have seen substantial growth and the boundaries need to be adjusted. Mr. Stuart Holmes from
Benton County indicated the Port does not need to follow the precinet districts. The Poxl may
use main roads, irrigation canals, etc 1o create boundaries that are logical. The County will
amend their preeinets to align with our boundaries, Mr. Peterson will discuss the general
concepls with the Commission in September to determine if an urban, suburban and rural district
may be considercd, or if the three boundaries will be similar in design. Census data has been

received and Mr, Peterson will put together maps for consideration.

Commissioner Meatings (formal and informal meetings with gronups or individuals)
Mr, Wapner attended regular meetings; visited with the son of a former Commissioner. He was
astounded at how Clover 1sland has improved and spent three hours walking around the island,

My, Hanson met with Carl Cadwell; met with Sonny Spaulding; attended the open house for
Columbia Basin Veterans Coalition, attended the Chamber Board Meeting, participated in the
Benton Franklin Fair and Rodeo Parade; and since the article came out in the paper, he has

talked with too many people to recatl.

M, Novakovich attended regulay meetings representing the Port; met with Mark Kushner of
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PORT OF KENNEWICK AUGUST 23,2011 MINUTES

findings are received from the State Auditor’s Office,

ADJOURNMENT
With no further business to bring before the Board; the meeting was adjourned at 3:47 p.m,
APPROVED: PORT of KENNEWICK

BOARD of COMMISSIONERS

s Sz ik

) 7 .
Skip Novakovich, President

David Hanson, Vice President

( Wldagnnan

Gene I-Fffgnwi)Secremly
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PORT OF KENNEWICK. SeEpTEMBER 13, 2011 MINUTES

CALL TO ORDER

Comumission President Skip Novakovich called the Commission meeting to order at 2:00 p.m. in the
Port of Kennewick Commission Chambers located at 350 Clover Island Drive, Suite 200,

Kennewick, Washington 99336.

The following were present:

Board Members: Skip Novakovich, President
Gene Wagner, Secretary

Staff Members:  Tim Amtzen, Executive Director
‘Tana Bader Inglima, Divector of Governmental Relations & Markeling

Larry Peterson, Director of Planning & Development
Tammy Fine, Director of Finance/Auditor

Teresa Hancock, Real Estate Analyst & Project Specialist
Bridgette Scott, Scerctary/Special Projects

Lucinda J, Luke, Port Attorney

Stephen DiJulio, Special Port Counsel, by telephone

PLEDGE OF ALLEGIANCE
Linda Spier, City of Kennewick, led the Pledge of Allegiance.

PUBLIC COMMENTS

Mr. Novakovich requested anyone wishing to address the Commission speak at the front of the
roont and state their name and address for the record.

Ed Frost, 609 West Albany Avenue, Kennewick, Congratulations for investigating the purchase of
the Chieflain property. He feels it is important that the property is tied up, If it is not pursued,
planning efforts made by the Post and the City of Kennewick would be lost. Mr. Frost appreciates
being included i the Willows Pattern Language project; it is a fascinating project and he
commends the Port for trying a different approach and a new way of developing the plan, Mr. Trost
purchased a book on Pattern Language and is currently veading the book. M. Frost inquired if an
objective, factual way to check the traffic activity at Vista Field airport has been found. M.
Arntzen spoke with Mike White about the technology needed and has confacted WSPOT Aviation
and inquired about borrowing their equipment. Mi. Arntzen stated the Port has been pursuing the
FBO proposals, and perhaps when it is finished we will have more staff time to dedicate to the
airport traffic cownt. Mr. Frost requested the Port continue to keep the Bridge to Bridge project on
the front burner. He is concerned that the Pattern Language will become just another plan.

Mr., Wagner thanked Mr. Frost for his comments and stated he will not forget about this project,

Mr. Aratzen commented when the Work Plan is discussed, he would like the public to make
comments on the Work Plan and have all groups represented.
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PORT OF KENNEWICK SEPTEMBER 13, 2011 MINUTES

Reconvene at 3:36 p.o.

REPORTS COMMENTS AND DISCUSSION ITEMS

A. Clover Istand
1. Cedars Parking Lot Project Update
M, Peterson stated the contract for the parking lot reconstruction project was awarded to
A&B Asphalt. The materials have been ordered and are scheduled to begin demolition
Monday, September 19, 2011, The project should be completed by November i1, 2011
The project has been cootdinated with Cedars and the parking lots will not be closed at the
same time, Mr. Mitcham understands the end result is worth the 4-6 weeks of construction
activity. Clover Island Inn will Jose 24 parking spaces during the project.

B. Columbia Drive
1. Pattern Language Meeting Update
The Pattern Language meeting provided the opportunity for approximately 25 people to
work together to examine what the Columbia Drive property could look like when
developed. Professor Gary Black and his associate Cullen Buxda led the group. The City of
Kennewick and the Port invited people to attend the meeting who either live or work in the
area. Mr, Arntzen was surprised with the amount of dialogue from the participants. [t was a
fantastic interplay. Professor Black requested Mv. Amtzen and Commissioner Novakovich
come to his office to view the first draft of the document,

Mr. Novakovich felt the interaction within the diverse group of people was successful. This
is another step forward to developing the arca.

vwwmifj C. Public Records Request Update

Pout staff is working very hasd to fulfill the request. The first instaliment is completed and
staff is working on the second installment. Ms. Luke has reviewed the redactions for the
second installment and a third parly letter was sent to the employee. We anticipate being
able to copy and release the second installment on September 26, 2011, Ms. Fine stated
John Trumbow, of the Tri-City Herald, had a good rccommendation fo tract the cost of the
request by installment. The first installment, through August 22, 2011, cost about

$5,077.94.

The requester provided clatification that each request is for 2005 to present This
clarification will reduce the amount of time it will take to complete the request.

D. Proposed Work Plan Deferrals
M. Arntzen stated the Port may need to defer some of the following projects until the stafl

workload lightens:

Clover Island shoreline restoration

Stage at Clover Iskand Tnn

Lease negoliation issues with Clover island Inn

Pattern Language ~master planning for site and the surrounding propesty

City of Richland— puwchase of additional properties in their jurisdiction

City of West Richland - development building. We may have time to do architectural
and engineering, but not construction,
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PORT OF KENNEWICK
ADJOURNMENT

With no further business to bring before the Board; the meeting was adjourned at 4:12 p.m.
APPROVED: PORT of KENNEWICK

BOARI) of COMMISSIONERS
§jgp A‘bs’tﬁmch PJ Tzclem

Dm'ld Hanson, Vice Piesident

(ML\ Y Ve

Gene Wagner, kecrefafy
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Legislative Meeting will be held on November 17, 2011 and he has 2 PUD meeting to attend
in the aftemoon. Mr. Hanson asked Mr. Amtzen to attend on his behalf; Mr. Arntzen
agreed,

2. Ms. Bader Inglima presented the draft media guidelines to the Commission and requested
the Comumission provide any comments or revisions.

3. Mr Amntzen, Mr. Wagner and Marina Manager Mary Fitch will leave immediately after the
November §, 2011 Commission Meeting for the Northwest Marina Conference.

4. Mr. Arntzen stated the second Willows Pattern Language Workshop will be held November
4, 2011 with Professor Gary Black and 20 community leaders and stakeholders.

5. Mr. Amtzen stated the WPPA dues include the assessment for the recent building
acquisition. Upon the payoff of the building, the dues will decrease.

6. In an effort to reduce costs, Ms. Fine investigated alternative medical plans for 2012
insurance, The PEBB Group Health Classic Plan would cost the Port $8,000 if all
employees select it. Ms. Fine did not find a better alternative for medical plans and
recommends the Port remain with PEBB. However, she proposes if an employee selects the
Group Health Classic Plan, that they pay the difference between the lowest health plan and
the Group Health Classic Plan, which is $1,200 annually. Ms. Fine stated the Port is
required to include retirees if they change plans, unless they elect COBRA coverage for 18
months. Ms. Fine presented Resolution 2011-40 regarding the Medical Insurance Cost

Difference.

MOTION: Commissioner Wagner moved approval of Resolution 201 1-40; Commissioner Hanson
seconded. With no further discussion motion carried unanimously. All in favor 3.0,

7. Public Records Request. Mr. Arntzen stated the Port is making good progress on the public
records request; however, he believes if a contractor was used, it may be a more efficient
mechanism to get the documents to the requestor. Tt would also enable staff to focus on
economic development opportunities. Mr. Arntzen stated Ms. Luke would like to prepare a
proposal for her firm to process the request. Ms. Luke stated her shareholders have agreed
the firm could work on the request. Mr. Amtzen stated the Port performs most of its work
in-house, but feels using a contractor can be beneficial. For instance, JUB Engineering has
provided services regarding the Comp Scheme and Vista Field. The Board is in consensus
this would be worth investigating, Mr. Amntzen will assemble cost and efficiency issues for
the Commission’s consideration.

8. Mr. Amtzen notified the Commission that Mark Blotz® wife, Lucinda, recently passed away.

9. Ms. Luke will attend a public records request seminar in Olympia on November 4, 2011,

PUBLIC COMMENTS
Steve Mallory, 5822 W. Yellowstone Avenue, Kennewick. Mr. Mallory informed the Cormission that

the Livable and Sustainable Communities conference was moved from CIC WSU to the United Way
building located at 401 N. Young in Kenmewick.

No further public comments were made,

ADJOURNMENT
With no further business to bring before the Board; the meeting was adjourned at 3:34 p.m.
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PORT OF KENNEWICK NOVEMBER 8, 2011 MINUTES

MOTION: Commissioner Wagner moved approval of the consent agenda; Commissioner Hanson
seconded. With no further discussion motion carried unanimously. All in favor 3:0.

PUBLIC RECORDS REQUEST

Ramsey Ramerman, Public Records Specialist, met with the Commission via teleconference to
address issues with the August 5, 2011 Public Records request. Due to “clarification” from the
requester, the Port has identified an additional 38,000 pages of records that need to be reviewed,
copied and in some case redacted. The work is very time consuming because of the types of
records being copied, including receipts and stapled documents, etc. Thus, based on work
completed so far, it is estimated an additional 2,000 hours of Port staff time — plus attorney review
time — will be necessary to complete request.

So far, the Port has handled the review in-house, has spent over 500 hours and prepared almost
4,000 pages for production, which amounts to 9% of the Port’s workforce hours spent on the public
records request. This has been very disruptive and is interfering with other essential functions, not
to mention the copier is broken and will see significant delays while it is repaired or a new one is
found. All staff utilizes the one printer/copier/fax/scanner and it has been a huge problem.

Prior to this request, the Port received a couple of requests (maybe two or three very small requests
cach year.) Thus, existing resources are not sufficient to handle the request and has resulted in
delayed projects and has had a negative effect on morale because everyone is behind. It is unlikely
the Port could maintain working three hours per day on the request in light of other essential

projects.

After looking at options, staff has determined the most efficient way to complete the request is to
contract out the first level of review to a paralegal. By utilizing an outside resource, it allows staff
to focus on other essential projects, including other public records requests. It would be cost
effective because it will allow the reviewer to focus, and not be distracted with other projects. Mr.

Ramerman feels $30 per hour would be a fair rate.

The total cost for this outside review is approximately $62,000. Keeping it in-house would be
approximately $80,000, not including attorney fees or copy costs, as well as opportunity loss that
cannot be calculated due to the projects that are being delayed that involve job creation and
economic development. Mr. Ramerman suggests the Port incur the expense over two years,
lowering the impact on the Port’s budget. If'a reviewer works on the request for four hours per day,
is should be complete by December 2013. Mr. Ramerman feels two and a half years to complete
the request 1s reasonable in light of Port’s resources and the magnitude of the request, The Port
currently employs three full-time employees for administrative staff. By providing funding for four
hours a day for records review is a staffing equivalent to over a 15% increase. While two and a half
years is a long time, Mr. Ramerman suggests providing installments to the requester regularly. The
Public Records Act specifically allows agencies to adopt rules to prevent excessive interference
with other essential functions. The proposed time frame will allow the Port to spread the cost over
two years, which allows for minimal disruption of other essential port projects.
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If the requestor feels two and a half years is too long, the requester may sue. Although he cannot
guarantee what the court would do, Mr. Ramerman feels the time frame is very defensible in light
of the Port’s resources. Another option would be to try to speed up the response time by hiring
additional personnel and spend eight hours per day on the request. Although we do not know if a
paralegal wheo is available four hours could also be available full eight hours per day, and it would
be best to have a single person review the records.

Moreover, if forced to incur the full cost in one year, the Port would have to drop or delay many of
projects that are essential to the community/taxpayers and to job creation/economic development,

especially when we are in an economic uncertain climate and Hanford stimulus funds are rmnning
out, bringing a substantial job layoff for our community. ‘

Mr. Ramerman summarized the new time/cost estimate: 2,000 bours, $62,000 additional cost. The
options to compete the request are as follows:

1. Hire outside reviewer four hours per day, and complete the request by December 2013,

2. Hire outside reviewer eight hours per day, sacrificing other essential projects in 2012.

3. Keep in house, which will likely slow down the response time more.

Mr. Novakovich inquired if we need to send a notification or time schedule to the requestor for their
approval. Mr. Ramerman replied there is no need to get approval, but the Port does need to provide
a new time estimate. If the requestor thinks it is unreasonable, they will file a law suit. The Port is
providing installments, so the requestor is receiving portions of the request in installments.

Mr. Novakovich inquired if Mr. Ramerman’s recommendation is to hire an oufside reviewer for
four hours per day based on his work with other entities. Mr. Ramerman agreed and stated the 15%
increase in administrative resources is defensible and a much more efficient way to hire an outside
person because they can be dedicated to the task.

Mr. Wagner asked if there is an advantage to two people reviewing versus one. Mr. Ramerman
feels it would speed up the process, but would not necessarily double the time.

Mr. Amtzen stated the Port will still have some hands-on work at the Port, but feels it is a good
approach. He believes the Port made a good decision when hiring Mr. Ramerman; as he is the
“source” in the State. Mr. Arntzen has visited with staff and Ms. Luke and feels this is a plausible
response to the records request. Mr. Novakovich stated he and Ms. Scott heard Mr. Ramerman’s
name mentioned several times during the public records roundtable conference in Leavenworth.

Ms. Fine commented the accounting staff has primarily taken on the task of copying/reviewing and
it has put them three months behind schedule. This would help the accounting staff substantially.
If the request was kept in-house, they would have to drop down to 1-2 hours a day on the request,

Mr. Hanson inquired if there is any possible negotiation or contact with the requesting party for
clarification. Mr. Ramerman stated the Port has requested clarification, but has only received two

clarifications.
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Ms. Fine stated the Port asked for clarification regarding phone records and credit cards, and have
not received a response. If it is affirmative, there would be even more work., Mr. Ziobro clarified
the timeframe and that he would like the information pertaining to the Commissioners as well, but
nothing further. The Port still needs to copy about 90% of our records.

Mr. Novakovich asked Ms. Luke if she has a possible conflict of interest issue due to being the
Port’s legal counsel. Ms. Luke confirmed there is not a conflict of interest and that this would be an

extension of work currently provided.

Ms. Fine stated contracting this project out would be exempt from the purchasing and bidding
procedures.

MOTION: Commissioner Hanson moved approval to utilize the services of Cowan Moore Stam
Luke Peterson & Carrier, PLLC for copying and reviewing services related to the Public Records
Request received August 5, 2011, and further authorizes the Port's Executive Director lo execute
all necessary for implementation of the contract; Commissioner Wagner seconded. With no further
discussion motion carried unanimously. All in favor 3:0.

PUBLIC HEARINGS
A. Comprehensive Scheme of Development and Harbor Improvements
Mr. Peterson stated the Comp Scheme update process started about a year and half ago. The
Port directed and approved a contract with Anchor QEA. The Port’s development partners
have been contacted and mterviewed for comments and direction.

State Law (RCW 53.20) requires port district’s to have a Comprehensive Scheme of
Development and Harbor Iroprovements (Comp Scheme) and capital expenditures must be
consistent with the Comp Scheme. The Port of Kennewick’s Comp Scheme dates to 1955
with a series of updates to grant additional authority to undertake a variety of actions.
Although legally sufficient these series of documents provide authority but little direction,

The Port engaged the services of Anchor QEA & HDR Enginecring to assist the Port in
updating the Comp Scheme, Input was received in the early stage of the process from
Jjurisdictional partners (Benton County, Cities of: Benton City, Kennewick, Richland &
West Richland). Jim Hagar of HDR (Vista Field Economic Impacts & Wine Incubator
Study) was in charge of prepating the economic elements of the Comp Scheme, which is the
foundation of the document.

The draft document was presented to the Commission on October 11, 2011 at which time
the Commission directed staff to route the Comp Scheme for public comments. The
document was posted on the Port’s website, emailed to our development partners (Benton
County, TRIDEC and cities of: Benton City, Kennewick, Richland, and West Richland) and
two well advertised evening open houses were held on October 25, 2011 and November 1,
2011 to gather public input.

Mr. Peterson stated one of the comments received relates to revising the timeframes
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No further public comments were made.
Mr. Novakovich anticipates the Exccutive Session to last approximately 20 minutes for potential

litigation and approximately 20 minutes for real estate, with no action anticipated for either item. Mr.
Novakovich asked the public to provide contact information if they would like to retum after the

Executive Session. The public will not return.
Mr. Novakovich recessed the meeting at 3:47 p.m. for approximately 5 minutes.

Mr. Novakovich reconvened the meeting into Executive Session at 3:52 p.m.

EXECUTIVE SESSION
A. Potential Litigation, per RCW 42.30.110(1)(i)
B. Real Estate, per RCW 42.30.110(1)(b)
Ms. Bader Inglima exited the meeting room and extended the Executive Session to 4:50 p.m.

Executive Session adjourned at 4:50 p.m. The regular meeting reconvened at 4:50 p.m.

The Commission discussed the November 21, 2011 Tri-City Herald Editorial Board article regarding the
public records request and feels it was very suppomve of the Port’s efforts to meet the request.

ADJOURNMENT

With no further business to bring before the Board; the meeting was adjourned at 5:05 p.m.
PORT of KENNEWICK
BOARD of COMMISSIONERS

Davm’ Hanson Vice B '7 esident

Gene Wagnek)Secrerarjy
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Port Openness and Transparency

Port of Kennewick Website Posting of Commonly Requested Board
Meetings/Minutes/Agendas/Commission Packets

Port of Kennewick Website Posting of Commonly Requested Public Record items
Port of Kennewick Website Posting of Public Records Request Access Tab

Port of Kennewick Website Posting of Public Records Disclosure Information For
Public and Contact Information

Port of Kennewick Website Posting of Public Records Request Form

Port of Kennewick Website Posting of Public Records and Information
Management Program
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View DRAFT Comprehensive Scheme of Development and Harbor Improvements
(Comyp Scheme)

Click or scroll down to view Draft Pattern Language document,

Click or scroll down to view News Now.

Click or scroft down to view Public Records Request documents

Click or scroll down to view Vista Field Publications,

Questions & Answers On Port of Kennewick Public Records Request made by
Attorney John Ziobro:

0, Why fs this requpst so costiv?

B, Fout stalf Is copying neasy 909 of its records for @ seven year pariod In order 10 comply with the Publ Records Request made by Jubn Zxibro, a Richlard
atiarney, Information was requested on every emploves, consullant, contrantar, of spouses of any employees fir aimost seven years. That includes 27
current ar former employees and & coimtiess number of contracions and consultants, almost every invoice we have paid in the past seven years.

£. Why do so many records have to he copled?

A As a public agensy, and stewaids of taxpayer resources, the Port meinkaing detailed records and bookkeaping; and has these documents calalogued and
archived ofisile for security and satekeephig, Athowgh we are moving Lo oifing record keeping, paper copies must stilt e kepl far many items, The records
request from Johw Ziobro included every port employes, consuitant, contractor, of spouses of any employees from January 1, 2005 to presenl”:

all avel expanse reporls for each and every port employes

ot claims for expanses and reimbursorsents for & port employecs

Al s dXd SupIxrimng fvetes oy daimed expenses (or emphgées Tor reimburspnent

all expanss reparts, caims for expanses, vouchars for fravel and releted exprases for bny porl consultant, comteaclos, of SPOUSES GF arly ERlmEes

- Bl reanbursementao peat employees for expenditises made on behsl of the port for any purpass,
The [egsiest is sueking & sigrficont amount of paparveor amd dorninenialion which velf naed to retraved, copied, checked frs resivel of parsena)
informiation, copixd again, revisiynd and then submitted.
o exanipler T Weeds relding 0 e empioyees 200 requied copyiny 1,491 documents. Rewords relating Lo conbractors aad consultants B the fust

hall of 2005 a'one totaled 1,083 papes.

Q. Jathers go altemative?

A. This is tha Jargest information request the Port has ever received, In The past, requests have been frofted and usually involved Information et a spacific
evant or project {Vista Feld) for sxample. Staff has even mel with previeus requestors 5o Wey could provide insipht and explain specifizatiy wiat Lhey were
iooking fo:; i that maaner, Port stalf is sble Lo respond to requests In a imely.ard cost-effective mamner, While Mr, Ziolno did agses in writing to clarily and
fimit the number of yeaus for which he requested informalion back through 2005; he did not clasly the empleyees, conbiactars or consuliants, Ziobro's request
includes ahngst 90 percent of the documents accumutaled during the seven vear pericd covered by his inquby,

0 Whyds dons Bt ke so long To produre thesa?

it Hmnvtaflrannandnlr Aendohantbmohlicrotiane/ 1141 6/?“1 1
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A Responding to a public records reguest as par the Reviserd Code of Washingten ROVWAR.56, tecasres that the Porl make avaifalia for revizw or phalotopying
" ARY seniting contaning infDrmtan nlating 1o the conduct of government or #ie performance of any govermnental cr prapriclary funchion preepesi,
One, LS, OF refined B any siale oF loca! agency regardiess of pliysical forem or charasteristics”

The Poit strives to maintain an open and lansparent form of govarnment and is exact in archiving ant documenting its expangilores. This means thera s 2
substantial amount of papenvork invelved with each paymept. This docomenlation inchudes confracts, vouchers, involces, claim forms, and receipts; and over
the years, his carelul stewardship has led lo & sigrificant increase In the amaunt of papeivrork assceiated with the reimbursements of expenses, and/or gomds

and sepvices rendered,
Q. What are the steps in the process?
B, The process involves thest steps:

+ Requesting fe boxes be retdeved ang! delivensd fiom the ounside archive

Locating within cach Gl the specific expense reporls, vouchers, claims, and receipts assecialed with e records request

Making a photecopy of each original documient associzted vith the records request Jeopies of each ariginal doctment must be made Decause racord

retention laws require the port o preserve focunents in their onginal state}

- Guirg threugh each copy and laking oul all personal information as poy RCW 42.56.250; this inclhides parsonal addresses; prersonal phone sunibers,
cell phoné numbirs or FAX numbers; personal account numbers; personat credit card numbers; psisonal email account inforsiation; peesonal or spouse
ar doperkdsnt names; persona! date of birth; persenal drivess license; and bank account numbers, or other information not deemer necessary to the
public interest such as port credil card numbeis and BCCOURE nimilus.

~ Revigiing Mie coples 1o ensuie that ali persona! information has been removed and inspecting thase coples against the arigingl files to ensure that all

documents were provided and accurately reflect the origing!,

Once thz coples are ready, tontacting the employee, consuitant, o tontractor to notify then of tha raquag), giving 1hem time to review o seek 3 tourt

injunction prior {0 refeasing the documents, £0 as not to treate an invasion of pesonal privecy [RCW 42.56.210]

Releasing docoments in inslaliments as (sey are copled and readied for distribution, to facilitate a timely and thoouph response.

#

%

Q. Why arer’t the Port's records storad electronically?

£ Many items are stored eiectronically. However, files, aceounting and bpokkeeply procetiures are audited regufarly By the Washinglon State Augitor's
Office; and vehile we do store: many items electronically, erigingl documents are st required as part of the stele madited it prozess. The Port of
Kernewick has receiviel £5 yaars of dean augits and commendations for 85 Bocownting procedures,

L. hat will the majority. of the $100,000 be spent on?

£, The cost is almost exclusively for staff lime to handle the sheer volume of requested material and for the time i tokes Lo locate, copy, calaiog, rensove
parsondl information, an review the large volume of documents requasted. Time must also be speat to ensure Lhat the Port’s response i compiated in
accordance vith fie by, By law He port is not alioeed 16 charge Uhe requestorn for Lhis expense,

Q. Can you charge the persen requesting the Informatiop for this matertel?
Ao Mo the tasy slates that no Fer shall L chargad for locating public documents and making tham avaliable for revieen, In addition, ...\ha agency may ot
charge in excess o fifleen cents per page” for copying, Only tha cosk of Hwr coples provided by Port of Kennewick, at LS cents per page, will be pa'd by

sequaslor, aitorney John Ziobro.

©. Are you moving to glectronic archiving of documents?

A, Yes but given thal the Poit has never had o significant records request, our foows has beon on job crestion, improving B waterlront, and constitcting
buildings Whal attract new buginasses, new j0Ds, and new dollars Lo i community. In the past, the Pert chose {o favest Bmned laxpayer do'lsrs on econsmic
davelepment profects which banelit the general public, instead of spuendiag em converting hundieds of Boxes of papar inke electionic e

With the impriovemants in techislogy, tee porl oo has access to moe secure and miore affordablz online storage optfone. in January of 201§, e Port
began elecironically capiuing and archiving corrent and future records; andd we are woeking with thn Office of the Sutrebary of State and the Stete Andilors
Gifice to develop b plan for etettronic mansgenent amd archiving.  Howevat, actording 1o the Office of Lhe Secrelay of State, "Perhaps the oreatesl cha'fenge
Lo sleclionic record Keeping is e evslution of techaolagy tsed. New hadesare and softviare are replacing the produrts and methods used to record, store
and relrieve digltal informmation o cycles of two to Mve years. .Conlent migiation presents ils own st of chatlenges to presstve Use inlegrity of the origing!
elestron record,”

The Port is not only mindful of diizen interegt in its actwities, & is commitied to opamting in 8 open and transpaent way to keep taxpayers infotnied and to
provide information Lhat is of significant concern. Recently, for projects and issues regarding Vista Fietd Airpard, the Porl posted all reports, fetters, and refated
documents on the website wwvw Pofioffernewick.org.  As this QRA ndicates, we plan to fncrease use of that approach,

Publications and Newsletters

Port of Kennewiek's printed and elecisoniz publications can help keep you informed aboul Part business and activiies, Contact us to receive elecuonic bulicting

about logics of interest o you, or brovise {he lisk beiow for oliier options.

Tadbon s s mad n BV maman meartmly e Inbe st fons eIl mndlmant I/ 2MM00 1



Port of Kennewick

Nowslettors

Soiren firvks on the elecironic neyes'eliers may expire over tme {e.¢., links Lo past events), TF you need fuithe: assistance, please tontact vs.
2011 2010 2009 2008 2007

- spring A Spring A Spring A Spting A Soring

A ral o Eall A El A Fal A Sammer

M winter

News Articles & Reports
Law firn 4@ be hired to handie Port of Kentesvick document request, Tri-Uity Herald. 12,1011
Fulsre pians for riverfront on Clover Island. KNDU TV, 11411
Kennewick, port meet today tn tafk redeveloprent of riverfront propetty. Tri-City Mersld, 11.9.14
Bridge to Bridge Frogress. KNGU TV, 10.40.31
Revords request costly for Part of Xennewick, Trl-City Herald, 10.6.11
Fort commisioners present list of projects. Td-City Herald 8,29.31
heosas Mike Shannon to wun Vists Fiek
Sapniowen Herttene Trall challenge set oy Saturday, TH-Ciy Heraid, 29,11
Poet investigation wastef, Letters 1o the Editor. Tri-City Herlkd, 92,14
Portof Bennewick Comayssioner pays back woney, TreCity Herald £.24.31
Complaint targets Port of Kennewiek Commissionar, TH-City Herakd 8.23.11
Ink stamp features fghthouse. Triaty Herakd 818,11
2 TGty sirports ives $12 sifion for improvesents. Tr-City Herald 82,41
Waterfront parcel petical for Poit of Kennawick. The Befilnoham Werald, ¥.25 11

Kennewick Mulls Property Purchase, Key 1o the future, Tri-CRty Herald 725 11
fpniing onod: The voters ey, To-dity Hemid 71511

Pt of Kennmveick nsks oy for soning chanoes, The News Tribune, 7.13.11
Clover Band Kudos, Thinkful Yhursday Dpisfons/ieflers. Te-Cly Herald 623,11

fibbaon hreaking for Clover Island improverents, KNVDU TV 5. 17 1
Nesy pathway apens on Oy Telend. KEPR TV 822,18
Fort, brites colebiabe Clover 1gans walkwey otlay. T City Mot 5,12 01

M Cigves Tstand Upgraniss Toursday, | Trciy Homis 56,11

Lsmmundy works W reciain Columlde Blver valerfion, | Th Citees Aras Tt of Business May 2011

Wishinglon Anpreaaies sy Concrele Assyiabon honoes Port of Kenrevn s Lighthouse end Plazs with thek firsl-ever Convrale

Lommunity fvsnrd, Oalle s of Cemammn Ma' &

v e .08 3
Hoand svemings stcuesty of Bis oame, TorLiy M

Arnbiious vision Fur Kennewick watelront. KEPR TV 3,261

rrapgeeds help cloan Kenoesvick, AN TV 2 28 1

Lty Pord should agres o0 o0 biidae-to-biidne pian. Fa-6ip Meels 01 0801

frrmmer faal feteier honored at Metr Plagy, ANDU TV IZ 1610
by ekl 121726

Artyrord Dedication ot Mety Plaz, 77e0)

Bt of Kennewink Hrereing a few corves Into shoreline, KWL 7 126 10

% Cosan Suatd Purple Reart semosl. KNG T 41 10,10

Mew plague 3t Claver Island Liohthouse honors fellen Coast Guard herges, Tri-Ciliss Arest Journal of Business Nov, 2018
Post of Kennewick planning projects around Te Cities. | 7-Caty Mgl 114,10
Port of Kennewick considers riverboat ang other developments for Clover igland. Fer-Cibies Area Jorsd of Susingss (ifabes 2010

Loca! brewery expands satevide. ANOU 717 10,140

httn://nortofkennewick . org/ahoni/mublications/
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From wine {0 viliskey. Yinlity Herald 10, 1.2010

Porls Sy they beip 0 froprove Bfe guality.  7i-Clty Hemid 922,10

Port of Kennewick picks Paseo G for Clover Islond Impmovements.  17F Ciy, Meraly £ 15,70
Corionvast ops. in Washingion Wines. Assoc@lion of Washington Busingss Summer 20480
v camenittee 1o focus on downtown plancing. T Cly: Herekd 810,10

Clover Istand's b plans 1o make the island baiger. Tn-Ciy. Herald Srlitonal Board 227,10
Post bas bigy plane for slang langs. TGty Horald 7. 42,2010

Pighre Perfert. Tri-Gty Herakd 5.20,10

Citys, it o work Ingether Tr-Cily Hevadd 6,23 10

Clover {siand revimbition expected (o Increase tourlsm. KVEW TV 320,10

Peolacts make ot eitfes more e, Hveable. Tir-CHy Herald Boitoris! 3,31 10
Port proposes shade structine for Clover Tshand, TreCRy Hevaly 222 10

Vists Fietd to remain open, Trciiny Hemkd 2,
Kennewick's Chover Tsiantd Uohihouss geis Its s, Woaatoliae Wankd Menv T Oy Meraid £.7.10
Pan of Kennewick gats 350,000 grant, TGty Merald 12,2908

Helping Build First Lighthouse in B3 Since 18600, AMY TV

Kennewick Igiend licithouse 3 Beacon for Downrown, Seattle fail Joumal of Commenme

Port of Kenpewick, Tlover Isbantt Uishthouse, Qraon Pally Jousnsf of Lommerey

Cigver Isiand - tghthouses Are ot Obsolete, 1ighithouss Mews )

Port Recelves 2004 Goveenar's Workforce & Economic Development Award

Black piron Distiery poming te West Richtand XEPR VB 25 09

Clover Iland Arbwork model prasented to ot Comanssion 6,73.0¢

Hew Use for Ok Trens ANOL Metvscast 3.2.00

L Newseast 2409

Corkest & WA Wine Industry KW

News Now/Reports

 Reprt o Investigation of Ctigen Comphiiat

A Irwedipation Findogs - Tamartion Deads
Feennzy Repred

Appande 10 IR liis re: Mileane Midsvatons

sty o nvidtioatinn o ateoidions oF Impsopsr Wik by
peuest £ 11

i U o

Fort of Kennew

Port of Kennawick Receiver $196,000 Avistion A Graai 8,113

Port of Remngesick Semkes Pieed Hase Opsrstor (FEQ) By Vists Fiekl 71011
& Port Receives 15th Consecutive Crean Audit seper from Washinglon State Auditgrs Office 6.8.11
A Pod Reeives First-Bvar Concrate Communily Award for Lighthnuse ard tiahihause Plams 52511

Poet of Kenpewick Transforming Clover Tsiaxi Into Walerbst Destination 512,13

Ao Community Works 1o Reclalm Columbia River Waterfront 3,25.11
Z1LAY

o Port of Reanewick f1opases Format fules of Governng
b community Jevited to Public At Dedication 32.6,0
ing Events on Ciaver Island 8.42.10

A Community Inviles \o Dediation & Commissior
Bring Wercome Change 1o Cover Istand 924,09

A Artwork and New B
Black Heron Distitery snd Port Works announced for West Richland 8 2600

117149010
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A B Artist to Presens Maguetie o Port Commmission £,15.09
A Commission Moeting Moved to Heys Visk Fiekt dndfustos! Park Warehouse 4.25,00
A por of Xennewick Commission I Receive Vista Figld Presentation 4,609

P boit of Kennevick Gets Clean At for 13t Consecattive Year 45,09

A Port Fings New Use for Ol Trees 227,09

2~ port Tenan: Named Manistactwer of the Year 10,308

A Portol Rennewick Seeks District 3 Conidssion Board Member 5.20.08
M Port of Remewk Receives AGC Award for Baring Renpvation 5-28-08
A Porod Kennevick Wins Revitalivabion Awasd 5-15-08

Public Records Request Documents
: A Avgust.5, 2041 rearids requesh ietter

e Response letter ated Aumsst 9, 3011

A Response letter duted August 27, 2011

A Respense lelter gated Seprentber 12, 2011

M Besponse ietter dated September 20, 2011

P Respense gmal dated October 3, 2011

Information emalis 1o Tri-Cy Herald Reporter, Johp Trumio
341200 8,301

P Response letter dated October 14, 2014

VWiew the Washinglon State Auditor's Office Most Recent Audit Reporis
A Financia! Satements Aot Report April B, 3004
A Aecounebilty Audic Report March 17, 2609

Willows Pattern Language
Ao Dipift Paitern Language Dotument

view the Columbia Drive Concaptust Plan
1
<7 Conceptag Design
A Thass 28 Overviey

View the Wine Business Incubator Feasibillty Sty

Feasiblty Sudy

Yiew the Approved Clover Xsland Shoreline Iniprovament Plan

'

Fingl Drafy

View the Approved Clover Iskangd Master Plan
Ao R
e pat

i

A )
planniry Worltshop
A Reviges Plansing Warkshap Decument Agid 27, 2010
A Spring 2610 Planning Werkshon Document
b 2010 Planaing Workshop Document (Cctobur 2009)
- 2011 Planeing Workshop Docusment {October 2010)
Ae 2052 Plansing Workshop Docamest (Septamber 2011)

117187011
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Vista Field Publications
BRAFT Documents
A Vista Arport Hangar Rental Agreement DRAET 04-37-2011

A Ruies & Regulatins DRAFT 03-12-2011
e Fived Base Operator (FREY) Renuest for Proposals (REP) DRAFY 04-12-2011

20111 Vista Fielt Master Plan

A Vista Figki Master Plan

Ao st Freld Master Plan Apbendices (Plosse be palient, as this document is very laige.)

Vista Field Alrport Helght Overlay

- Vista Fiex] Buiiding Height Himitations Man
e pltpott Resghi Creerlay

Vista Field Evidence for Port of Kennewick Commissioner Consideration:

Washington State LATS Stucdy

Vista Field AMrport Documents [City of Kennewick]
A Balt Collins Stedy Juy 15, 2008
A Bt Coling Study Attachment A

e Bel Collins Sty £ 4]
A Bell Coltins Study Atachment £
A+ pelt Collins Study Attachment

v Bell Colins Stuty Attactiment ¢

A Ba Colting Study Atochment

A Bett Cotftins Study Attachment (3

e Mudvanny Rewort (as received by Lhe Port of Kesmewick 7,28.09)
Vista Field Alrport Dotunsents [Fort of Kennewick]

Ao URAST FRO Feasitliiy Sty ot 5.24.10

e DRIFT FRO Feastbilly Shwdy dated 4,27.10

ORAFT Intedia Devetopmwat Guldalines

LRATT Interis Deveiopmmen Guideiings - Exhbit A

et - Exhig

e BRAPT L plopE

DIRAET Trbesim Dewnipnenent Guidetines - fxnlsl ©

TRAET Tnwenn Dvvelspmant Goigelines - Bt I

bdtin s Hanmskndlr amnantrialr noalntantfraallianttana? t1/ia/7n11
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View the Draft Pattern Language document.

Link to our Real Estate Section to View DRAFT
Comprehbensive Scheme of Development and
Harbor Improvements (Comp Scheme)

News Now:

Open Letter to Port of Kennewick Constituents:
Octeber 10, 2011

Dear Port of Kennewick Constituemis:

» Port stakf is in the provess of responding 1o a large public
Informatian request filed by attoraey Jols Ziobro. The Portis
conpnilied to operating i an epen and tratsparent manner, and e
nanted to make this same iformation avallable to our constitvents.

By clicking on the Naks below you wilf fad
A QRA doctment about the process of responeding Lo the public records request information,
;4 Hink b the informaltion we provided e Tri City Herald Reporter Jobn Trumbo.
A fink to & Hov 10 Tri-City Herald erticle by Joha Trumbo
£ fink to 2 Thurstpy Oct 6 T Ciiy Merpid article by John Tiimbo,

A fink to Iformation on fows you con review e documents wiiich fiave been generated Iii response to attorey John Ziabro's

Public racords request.

I am pleased to provide poil witlh this Inferination and (will he hisppy bo answor any additions! questions you aright have. Plesse
. contact e st S09-580-1180 extension 2.

Sinceredy,

Iim Arntzen
Executive Director
Port of Kennpyick

4 &4 Reparding Pultte: Resonds Regued
InfornEion op Public Recenis Reguest
Mission & Goals

The Port of Keangsok’s mission i 1o provide 80 suppoert sound economic growsth opporlunities that create Jobs wkVor inprove Wie quatiy of e of the port

district cilizens. To cary out that mission the Fort may:

« Acqune, sl lease, and develop real estate. Vioiy the Colombia Ditve Lonramtusd Pian.

httn:/mortofkennewick.ore/ HA6201)
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o Provide mullf-modal lansporlation infEasteochure sich as rosos, mil, aipord, and navigation improvemains, The port s correnthe seetking proposals for

@n FEC o e, Yists Fiekd genensd Quation aimor.

w foster e cevelspnient of tourismt drid gl recreational facilies,

« Partner with other povate and public inferests (0 enhance Dconamic develomment potential as deemedd apuropyiate By the Commissionars.
Ther Port of Keanewwick continges o work loward thal end with preiscts throtphot the distred-—~from ingustriz] and businzss developpment lo encoiraging e
gronvang vk kdustey do recreation enfiancement.  View Video | View Video 2
Some profacts are Nearing compistion, soma 1w be conipletedd wahin the sext yaar o7 (1w, angd others arg Just gettag off the grouad. M Font has recently
ompletecHard sales which gereratad 200,600 square fect of now bulkdings amd acled 53 a calalyst for cresting or relaining 184 jobs,
The Bart seceived Hie 2009 Governor's Award for Workiforee sitd £conornic Development Besl Practices Avard for e Spsulding Business Park
LDigvedopmient, View more detalfe, The Porl of Keameick 80 rocaived thy Governor's 2009 Smart Commanities Awand for involvement in Hie Th-(ities
Rivershong Crhancenient Councll. The Parl of Kennewie ks Ulaver Islandd Mo Renovation profect vias hangred a5 the 2008 top construction praject of
the year it the heavyyindushical catogary by the Assecited General Contractors (AGC) of Washinpien.  The Part rocived the 2087 Downfown
Rovitalization Aveard fron: the City of Kenneveck and the Historic Doivntoivn Kemmesick parinecstip. And as park of the Tri-Cities Rivershore Fabencement
Council, the Port of Kennvick was named 2006 Tourism Champlons of the Year by the TikUities Visitor & Convenlion Bureay,

As excitect 85 we are abotd Part achvities, we aluays remember we are 1working for you.

This is your Port.

@013 Pt of Kencawick. All Rghts Resarved, 4 by imageaaiks

RN NI

Wit fhaetaflranneswiel nenl
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Public Records Disclosure Information

Requesting Pubilic Records
The Records Request Form is availabl at e Port of Kennewick office or 3t U following fink: Puili Records Request Sorny.

For assisténce, o7 16 make & request by letter, FAX, or phone, tontacl:

Executivis Assistant/Records Mansger
350 Clover Istand Drive, Suite 200
Kennewick, WA 99336

Telephane: (S0} 5A6-1186 ext, 2
FAX; {509) 582-7678 (PORT)

Public Records Requiests muost include:

= Hame and address and contact information for requestor,
« Peseription of public records adeqiate to lorate the request
= Date and time of reguest.

= Proiding the mqueshed record, or
= Ackpowledging receipt of the regusst and providing 4 reasonatie estimate of linse 16 respand, or
= Denying the reguest, or
= Beeking clarification of the reguest.
The Reconds Manages vill matke records avatable for inspection and copying by appaintment duwring narmat Business hours, excluding tenal holidays,

Requisstors will not anove gocuments from thiz viewing area or disassemble or alter any docwient,
Ty rexquestor wit indicale which documents [ o sl wishss o copy

Cost for Public Records

1 here: s no fes for inspecting publs recosds,
Black & while copies: £.15 pat page. Tha Part & ot tequires] 1o copy records at its G factliies and iy delerming o use a connmescial cupying
contes. The Post il armange Tur the commercial copying center 1o Dill the requester dieectly, Tn the eveid the consercial copy conler will nat bil
digectly, the copying fees musl be pald before records are relessed,

Iailing: Aclual cost of postage and shipping container
Other mediar Actuat cost of reprodustion (Cots, blugpints or Laps recordings, electronic andfor infomation provided on a dish o7 CO-ROM),

Payments Dy cash, ¢hack, or meney order payable to “Pori of Kennewick.”

For latae fesquasls, e Port may:
Daposit of payment by inslaliments: Before beginning to copy records, & teposii of up ta ten percent of estimated cost of copying will be reuied if it
exceads hranty-five dollars {$25.00). An estimate of the copy costs wil be provided 1o the requester so thal they have the opportunity to secline
having the caples produced. The Public Rerords Olficer may alss requite 1he payment of the remainder of the copying costs before providing all the
reconds, or the payment of Tha costs of copying an imtaliment before poviding that inslaliment,

Provide copies in instaliments,

hitn-orioflennewick are/home/mhlic-recnrderennest/ 1A6201H
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View complete Public Records and Information Management Policy.

Ttole of Records Manager

= Ewarsen complianse withs the Publ Records Act

+ Prowideo the "fullest assistance™ 1o requestors

« Coordinate response 10 request wilh deparlments and siaff

= Pravide the nxost timely possible & efficient action on requasts

» Fulfill requests without excessive interference with Porl business
* Protert public secords from damage ot disorganizalion

Hecords Index
There is e singhe Index of Port records. fort of Kenneick records are compler and Stosed) in multiple focations, The: Records Manager will coardinate vith
deparkmenks 1 assue compliance with the Public Records At

Respansa Lo Requests
Vithin feeer Dusiness days of receipt of the request, the Records Maniager or desianes will do one of the following:

« Make records available For Inspection of ov copying

» Serd copies 1o requeslor f papment has been receivedt

« Provigde a reasonabiz estimate when records will bo avallable
= Contact requester to request clarfication

« Deny the request Cling reason for deoial,

I the renuestor does not receve 2 (e5ponse within five business days, he or she should contact the Records Manzger to determing the ieason,

Sonye Recordds Exempt from Disclosure
The Public Revords Act Hists types of documments exempt from bublic Insgection ang copying. Porl of Keanewlek will HOT disclose lists of individuals for

commercial purpases.

1§ a poctitn of & recard s exempt Trom disclosure, Hie Public Records Officer or designes will redact Uhe exempt portions befare providing e documeat.

Spocial Considerations
1 a requestor has nol revimved o clained recoigds within thiny days of notice thit records are svaifablz of falls to make payment, the Recosds Manager may

Tose the eguzst,

H recruested reconds conltain information thal may affect sights of othoe, before proviting the records, the Records HManager or designen may give nolice 2

aliowr time for action by the othar partizs.

After & resuest has boan filied, if the Recoids Morsger beceaies avere of additionat docunients oxisting at 1ha time of the request, these will be provided to

b rejuesior on an opedited basis,

£ et of Kennesszh, Al Righi Rezseeed, $46 Ly ima

htin:/inortofennewick ars/hame/mihlic-recorde-rennest/ VA&
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PORT OF KENNEWICK

REQUEST FOR PUBLIC RECORD

Date and time of day request being made:

Date Time
Requested By:
Mailing Address:
Street City State  Zip
Telephone: Fax No.: .. Email Address:
For Inspection {(Inspection is Firee): _______ To Be Copied (Please see charges below):

Specify Documents Requested (If needed, continue on reverse side):

Parsuant to RCW 42.56.070 (9), the Port of Kennewick is not authorized to provide access to lists of individuals for

commercial purposes. Is the Jist of individuals being requested for commercial purposes?
o Yes o No o Not Applicable

Inspection and copy of identifiable Port documents or a response 1o this regquest shall be provided promptly and not 1o
exceed five (3} working days. Staff will prompily notify their supervisor or designee of any anticipared delay and the
reason for the delay. Should the requested information be deemed exempt from disclosure, the requester shall be notified

in writing,
The Pori of Kennewick charges $.15 per page for standard black and white photocopies; however, the Port may elect to use

a commercial copying center. The Port of Kennewick charges out-of-pocket costs for nonstandard copies (color copies,
Dlueprinis, or photographs}, out-of-pocket costs for vutside services, and oul-of-pocket costs for postage/shipping.

#

Dateftime request received at POK: Receivedby:_ Forwarded to:
o Requested in writing o Requested by phone o Requested in person
Documents sent to attorney for review? o Yes o No  Date:

Date and time requester was notified documents were available for viewing:
Date and time requester viewed docuiments: Date copies provided, if requested:

Reason request was denied, if applicable:
QOther Comments:

Copy Charges
Standard Black & White Photocopy: @ $0.15 per page
Information copied to CD: @ Actual cost to reproduce
Qut-of-Pocket Cost for Nonstandard Pholocopy (color copies, blueprints, photographs):

Out-of-Pocket Cost for Postage/Shipping:

[T I |

TOTAL CHARGE;

Date Paid; Cash Check Processed by:

NAREQUEST FOR PUBLIC RECORD\R:quesi for Public Recard FORM REVISED 08- 19-20E | doc
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PORT OF KENNEWICK

RESOLUTION 2011-35

A RESOLUTION OF THE BOARD OF COMMISSIONERS
OF THE PORT OF KENNEWICK APPROVING THE
PUBLIC RECORDS AND INFORMATION MANAGEMENT PROGRAM

WHERIAS, the Public Records Act, RCW 42.56, requires public agencies to make
identifiable, non-exempt public records available for inspection and copying upon roquest and (0
publish sules of procedure to inform the public how access to public records will be accomplished; and

WHEREAS, the purpose of the rufes is to provide the public full and timely access to
information concerning the conduct of government, mindful of individuals® privacy rights and the

desirability of efficient administration of owr Port; and

WHEREAS, the Act and these rufes will be interpreted in favor of disclostne, In carrying out
its responsibilitics under the Act, the Port wifl be guided by the provisions of the Act describing its

parposes and inferpretation,

NOW THEREFORE, BE IT RESOLVED that the Port of Kennewick Commission does
hereby approve the Public Records and Information Management Program, a3 aftached.

ADOPTED by the Board of Commissioners of Poit of Kennewick on the 23rd day of
August 2011,

PORT OF KENNEWICK
BOARD OF COMMISS{ONEIES

Sy

§KIP NOVAKOVICTI/President

/)

Qars

— /.H i
o _ Ao
“DAVIDIHANSOR, VieeWresident

B;Cﬁj\;?( w>ﬁ,&M@4

GENE WﬁGNE%Secret&w
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Port of Kennewick
Public Records and Information Management Program

PUBLIC RECORDS ACT RULES

The Public Records Aet, RCW 42.56, requives public agencics to make identifiable, non-exempt
public records available for inspection and copying upon request and to publish rules of procedure to

inform the public how access to public recovds will be accomplishied. The following Rules for responding

1o public records/disclosure request are established.

The purpose of these rules is to provide the public full and timely access to information concerning the
conchset of government, mindful of individuals® privacy rights and the desirability of cfficient
administration of owr Port, The Act and these rules will be interpreted in favor of discloswe, In carrying
out its responsibilities under the Act, the Port will be guided by the provisions of the Act describing its

purposes and interpretation.

Section 1, Definitions/Explanations

a. Tublic record. A writing, regardless of physical form, confaining information relating o the
conduet of government or the performance of any governmental or proprietary function, prepared,

owned, used oy refained by the Port.

b. \Writing. Broadly defined, a writing means handwriting, iypewriting, printing, photostating,
photographing, and any other means of recording any fornt of communication, including, but not
limited to, fetters, words, pictures, sounds or symbols or their combinations; papers, maps,
magnetic or paper tapes, photographic films and prints, motion piciure, film and video recordings.

dises, deums, diskettes, sound recordings, and other documents

magaetic or punched cards,
ailis a

inclding data compilations from which information may e obtained or ianslated. Anem
wrifing,

Identifiable record. An identifiable record js one in existence af the time the records request is
made and that Port staff can reasonably locate.

C,

d. Exemptrecord, All agency records are available for review by the public unjess they are
specifically exempted or prohibited from disclosure by state law, either directly in RCW 42.56 or
otlier statutes. The Municipal Research and Services Ceufer maintainis an up-to-date Iist of
current exemptions and prohibitions on their websile at s, mrse.org/Publications/prdpub0d.pdf

(seroll to Appendix C).

e. Comnter document. A frequently requested document that is known fo be public nformation and

may be released without need to file a written public disclosure request.

{  E-mail. Electronie mail is an informational transfer system which uses computers for sending and
receiving messages. It is comprised of individual units of information divided into an “‘envelope”
and the message contents, The envelope, or message header, contains the mailing address,
rouling instructions, transmission and receipt information, and other information the system needs
to deliver the mail item correctly. Classification of emails as public records is dependent on the
content of the message. Email messages are public records when they are created or received in
the transaction of public business and refained as evidence of official actions.

hulminietratian/Reconds tAanagement Program/Polices and ProceduresfBoblit Recards Policy 82001
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Section 2. Description of Porf Services

The Port of Kemewick is a Washington Special Purpose District, which goals are to ercate, structie jobs
& cconomic development. These functions include, but are not Limited to, maintaining public records.
The Public Records Officer shall maintain descriptions of the Porls organization and the process through
ywhich the public may obtain information from the Port.

The Port of Kennewick’s main office is located at 350 Clover Istand Drive, Suite 200, Kennewick, WA
99336,

Seetion 3. Public Records Officer

Any person wishing to request access to public records or seeking assistance in making a request should
contact the Port’s Public Records Officer, The Public Records Officer has been designated by the Port of

Kennewick’s Board of Commissioners.

The Public Records Officer will oversee compliance with the Public Records Act, but may designate
other Port staff members who may process requests for public records.

The Public Records Officer or bis designees will provide the fullest assistance to requestors, ensure that
public records are protected from dantage or disorganization, and prevent fulfilling public records
requests {rom causing excessive interference with the essential functions of the Port.

When using these Rules, references to the Public Records Officer should be interpreted to also include his
designees.

a. Requests for records. Requests o inspect or copy any records maintained by the Port,
should be made to the Public Records Officer at:

Public Records Officer

Port of Kennewick

350 Clover [sland Drive, Suite 200

Kennewiclk, WA 99336

Telephone: 509-586-1186
FAX: 509-582-7678
E-mail: bscoti@portotkemeick.org

Many records arc available on the Port of Kennewick website 2f

b, TInternet access to records.
available cn the

wivw.nortofkennewick.ore. Requestors are encouraged (0 view the docunents
website prior (o submitting a public records request.

Section 4, Avatlability of public records

a.  Howrs forr inspection, Public records are available for inspection and copying during the Port’s
norntal business hours: Monday through Friday, 8:00 a.m. fo 12:00 p.u., and 1:00 p.m, fe 5:00
pan., exeluding legal holidays. Port staff and the vequestor may make mutually agreeable

arvangements for times of inspection and copying,

Administration/Records Management ProgramPolicies and Procidures/Putitic Records Pokity 8-2011
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Records will be made available for inspection at the Port of Kennewick.

Place of inspeetion.
1 if the

Port staff and the requestor may make mutually agreeable arrangements for inspectiol
particular records being sought are maintained at the Port office.

A requestor shall not fake Poit records from Port offices without permission of the Public
Records Officer.

Electronic access to records. A variety of records are available on the Port's web sife at
wwwporfofkennewjck.org

Records index. Maintaining & central index of Port records s unduly burdensome, costly, and
would interfere with Port operations due to the number of complexity of records generafed as a

result of the wide range Port activities.

Organization of records. The Port will maintain records in a reasonably organized manner and
will take reasonable actions to protect records from damage and disorganization.

Retention of records, The Port is not required to retain all records it creates or wses. The Staie
Attorney General’s Local Records Committee approves a general retention schedule for local
agency records that s common to most agencies, Individual agencies may seek approval from
the Local Records Committee for retention schedules specific to their agency or that, due to their
particnlar business needs, must be kept longer than provided in the general schedule. The
retention schedules for local agencies are available at wwiw.seestate.wa.cov/archives/us.aspy.

Retention schedules vary based on the content of the record.

Section 5. Making a request for public vecords

2. Reasonablenotice that the request is for public records. A requestor must provido the

b

~

Port with reasonable notice that the request being made is for public records. 1f a request is
contained in a larger document unrelated to a public records request, the requestor showld peint
out the public records request by labeling the front page of the document as containing a public
records request or otherwise calling the request to the atiention of the Public Records Officer 1o

facilitate timely response to the request,

Fornt. Any person wishing to inspect or copy identifiable public records of the Port should

make the request in writing in one of the following ways:
s on the provided request form (available at the website at www porfofennewicl.oral;
o by letter, fax, or e-mail addressed 1o the Public Records Officer.

The following information should be included in the request:

o Name and address of requestor;

o Other contact information, including tefephone number and email address:
[dentification of the requested recotds adequate for the Public Records Offieer to
jocate the records; and

s The date and time of day of the request.

The Port is tiot authorized to provide lists of individuals for conimescial parposes.

AdministrationfRecords Management Program/Patices and Protedures/Public Reeords Poliey 8-2031
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Priovitization of records, The Public Records Officer may ask a requestor to priecitize the
records he or she is vequesting so that the most imporiant records may be provided first. A

requestor need not prioritize & request,

C.

d. Copies. If the requestor wishes to have copies of the records made instead of simply inspecting
them, he or she should so indicate and make arrangements o malke a deposit or pay for the
copies, as further discussed in Section 10 below. Costs for copies arc set out on the fec schedule
published periodicafly by the Records Manager and made available at the Port, and on the Port’s

web site,
Ovat Requests. The Public Records Officer may aceept requests for public records that contain

the above information by telephonie or in person. [ an oral request is made, the Public Records
Officer will confirm receipt of the information and the substance of the request in writing.

.

f. Requests made dircetly to Port departments, Requests for public records other than identified
“connter dociwments” that are made divectly fo departments shall be delivered to the Public
Records Officer immediately upon receipt for coordinated processing.

g Purpose of request. A requestor need not state the purpose of the request, However, in an effort
to clarify or prioritize a request and provide responsive records, the Public Records Officer may
inquire about the uature or scope of the request. If the request is for a list of individuals, the
Public Records Officer may ask the requestor if he/she intends to use the records for a
commercial purpose. The Port is net authorized to provide lists of individuals for commercial

purposes.

The Pablic Records Officer may also seck sulficient information lo determine if another
statule may prohibit disclosure.

Overbroad request. The Port miay nof dany & request for identifiable public records solely
because the request is overbroad. However, the Port may seek clarification, ask the requestor fo
prioritize the request so that the mast importent records are provided first, and/or communicate
with the requestor to limit the size and complexity of the request. The Port may also provide the
responsive records in instaliments over time.

I

When a request uses an inexacl phrase such as “all records relating 10", (he Public Records
Officer may interpret the request fo be for records which divectly and fairly address the fopic.

When the requestor fias found the vecords he or she is seeking, the requestor should advise the
Public Records Officer that the requested records have been provided and the remainder of the

request may be cancelled,

Secfion 6. Processing public records vequests

a. Providing “fullest assistance”. These Rules and related policies and procedures identify how
the Port will provide full access fo public recoxds, protect records from damage or
disorganization, prevent excessive interference with other essential functions of the agency,
provide [ullest assistance (o requestors and provide the most timely possible action on public

records requests.
All assistance necessary fo help vequestors Jocate particular responsive recovds shall be provided
by the Public Records Officer, provided that the giving of such assistance does not unreasonably

adminidration/Recerds bianagement Program/Poficies and Procedures/Pubic Records Policy 8-2011
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disrupt the daily operations of the Port or other duties of any assisting employee(s) in other Port
departnents.

Qrder for processing vequests. The Public Records Officer will process requests in the order

b,
allowing the most requests to be processed in the most efficient manner.

¢, Acknowledging veceipt and fulfilling requests. Within five business days of receipt of the
request, the Public Records Officer will do one or more of the following:

1. Make the record available for nspection or copying;

2. If copies ate requested and payment of a deposit for the copics, if any, is made or terms of
payment arc agreed upon, send the copies lo the vequestor;

3, Acknowledge that the request has been received and provide a reasonable estimate of when
records will be available;

4. If the request is unclear or does not sufficiently identify the requested records, request
clarification from the requestor. Such clayification may be requesied and provided by

telephone; or
5, Deny the request.

The Port may respond to a request {o provide access {o a public vecord by providing the requestor
with o link to the Port's web site containing an electronic copy of that record if it can be

determined that the requestor has iniernet access,

Reasonable estimate of time to fully respond. Tf nof able to respond within the five business-
day period, the Public Records Officer must provide reasanable estimate of the time it will take
to fully respond fo tiie request, Additional time may be needed to claiify the scope of the reguest,
locate and assemble the records, redact confidential information, prepare a withholding index,
notify third party persons or agencies affected by the request and/or consult with the Port
Attorney about whether the records are exempt from disclosire,

d.

The Public Records OFficer should briefly esplain the basis for the fime estimated to vespond.
Should an extension of time be necessavy to folfill the request, the Public Records Officer will
provide a vevised estimate and explain the changed cireumsiances that make it necessary.

Notification that vecords ave available. The Public Records Officer will notify the requestor
that the entire response, or an instaliment is avaifable Tor mspection, and ask the requestor to
contact the Port fo asrange a mufually agreeable time for inspection. If the requestor seeks copies,
the Public Records Officer shoukd notify hine or her of the projected costs and whether a deposit

is required before making the copies.

f, Consequences of tailure to vespond. If the Port does not respond in writing within five business
days of receipt of the request for disclosure, the requestor should consider contacting the Public

Records Officer to determine the reason for failure to respond.

to clarify a request. If the requestor docs not respond to the Port's
ithin 30 days of the Port’s request, the Public Records Officer may
send a Tefter closing {lic response to the requestor, and re-file the

g, Consequences of failure
request for clavification w
consider the request abandoned,
records.

AdministrationfRecosds Miansgement Program/Policies snd Procedures/Public Records Polity B. 2011
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h. Consequences of disclosiug a vecard in ervor. The Port, and its officials or employees are not
fiable for loss or damnge bascd on release of a public record if the Port, official or cmployee acted
in good faith in attempting to comply with the Public Records Act.

i, Scarching for records. The Port must conduct an objectively reasonable search for responsive
records. The Public Records Officer will determine wheve responsive records are likely to be

localed to assemble the records.

Afier the records are located, the Public Records Officer should take reasonable steps to narrow
down the number of records assembled fo those that arve responsive, The Port will not “bury” a
pequestor with non-responsive documents. However, the Public Records Officer is allowed lo
provide arguably, but not clearly, responsive records [o allow ihe reguesior to select the ones he
or she wants, particularly if the requestor is unable or unwilling to help natrow the scope of the

documents being sought,

Preserving requested records. If a requested record is scheduled shotly for destruction under

i
the Porf’s records refention schedule, the record cannot be destroyed until the public disclosure
request has been resolved. Once a request has been closed, the Public Records Officer can
destroy the record in accordance with the retention schedule.

k. Records exempf from disclosure. Some records ave exempt from disclosure, in whale or in part

{see Section 9).

If the Port believes that a record is exempt from disclosure and should be withheld, the Public
Records Officer will state the specific exemption and provide a brief explanation of why the

record or & portion of the record is being withheld.

If only a portion of the vecord is detetmined to be exempt, the Public Records Officer will redaet
the excimpt portions and provide the non-exempt portions (See Section 6(m) below),

I Protecting the rights of others, If the requested records contain information that may zffect
rights of others and may be exempt from disclosure, prior to providing the records the Pablic
Recotds Officcr may give notice to those whose rights may be affected by the disclosure.
Generally fen days notice will be given in order to make it possible to contact the requestor and
ask him or her (o revise the request or, if necessary, alow affected individuals to seek an order
fram  court fo prevent or Jlimit the disclosure. The notice fo the affected person{s} will inclade a

copy of the request,

Redactions. If only a portion of a vecord is exempt from disclosure, but the remainder iz not
exempt, the Public Records Officer will redact the excmpt portions, provide the non-cxempt
partions, and indicate to the requestor why portions of the record are being redacted. For
example, to prevent an unrcasonable invasion of personal privacy, the Public Records Officer
shall redact identifying details such as social security numbers when hefshe makes available or
publishes any public record. i cach case, the justification for the deletion shall be explained in

{319

writing,

Personal privacy and vital goverument interests. When a public record is exempt from
disclosure under the Public Recoids Act, the exemption does not apply if the information that
might violate personal privacy o vital govermment interests can be deleted from the records being

it.

sought.
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Inspection of records, To the extent possible due to other demands, the Public Records Officer
shall promptly provide spacc to inspeet public records at the Porl. The requestor must claim or
review the assembled records within thirty days of the Public Records Officer’s notification that
the records are available for inspection or copying. The Public Records Officer will notily the
requestor in writing of this requirement and suggest that he or she contact the Port to make
arrangements fo claim or revicw the records.

O

If the requestor ot a representative of the requestor fails to clain or review the records within the
thirty-day period, or make other airangements, the Public Records Officer may close the request
and re-file the asscmbled records. Other public records requests can be processed before a
subsequent request by the same person for the same or almost identical records, which will be
pracessed as & now request, Members of the public may not remove dacuments from the viewing

area or disassembie or alter sny docunent.

Providing copies of vecords, The requestor shall indicate which documents he or she wishes to
have copicd using a mutnally agreed upon non-peymanent method of marking the desived records.
After inspection is complete, the Public Records Officer will arange for copying. Making a copy
of an electronic record is considercd copying and not creation of a new record,

Providing recovds in iustallments, When the request is for a large aumber of records, the
Public Records Officer will provide access for inspection and copying in mstaliments if he or she
reasonably determines that it would be practical to provide the records n that way, I the
requestor fails to inspect the entire sef of records or one or more of the installments within 30
days, the Public Records Officer may stop searching for the remaining records and close the

request.

r. Completion of iuspection, When the inspection of the requested records is complete and all
requested copies are provided, the Public Records Officer will indicate that the Port has
completed a diligent search for the requested records and made any located non-exempt records

available for inspection,

Closing withdrawn or abandoned requests. If the requestor withdraws the vequest, fails to
fulfill his or her obligations to inspect the records, or fails 1o pay the deposit or final payment for
the requested copies, the Public Records Officer will close the request and indicate fo the
requestar that the Port has closed the request. The Public Records Officer will document closure

of the request and the conditions that led to clasure.

&

Later discovered documents. If, after the Public Records Officer has informed the requestor
that the Port lias provided all available records, the Port becomes aware of additional responsive
documents that existed on the date of the request, the Public Records Officer will promptly
inform the requestor of the additional documents and provide them on an expediled basis,

f.

u. No duty to create vecords. The Port is not obligated to create a new record to satisfy a vecords

request; however, the Port may, i its discretion, create such a new record fo fulfill the request
where it may be easicr for the Port to create a record responsive (0 the request than to collect and
make available voluminous records that contain small pieces of information responsive (o the

reqest.
No duty to supplement respounses. The Port is not obligated to hold current vecords requesis

open fa respond fo requests for records that may be created in the future, If a public record is
created or comes into the possession of the Port after a request is received by the Port, it is not

V.
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responsive to (he request and will not be provided. A new request must be made to obtain later-
created public records,

Section 7. Processing requests for electronic records.

This Section will be further developed afier publication of additional rules by the Atforney General
relating to electronic records.
Section 8. Retention of records.

‘I'ie Port will retain its records in accordanee with retention schedules approved by the State Local
Records Committee. Public records may not be destroyed per a retention schedule if a public records
request ot actual oy anticipated litigation is pending.

Section 9. Exempt and prohibited disclosure of public records.

The Port is not reguired to permit public inspection and copying of records for which public disclosure of
the record is prohibited, restricted or limitedt by state or federal statute or regulation.

The Port of Kennewick is prohibited by statute [rom disclosing lists of individuals for
comnuercial purposes,

a.

The Public Records Act, RCW 42.56, provides that a number of document types and
information are prohibited from being disclosed or are exempt [rom public inspection and
copying. A current list of these prohibitions and exemptions will be provided upon
request by the Public Records Officer and is available on the Municipal Research and
Services Center web site at wwwanrse.org/Publications/prdpub0d. pdt

b.

In addition, other statufes may exempt or prohibit disclosure of other documents and information.
A cutrent list of these prohibitions and exemptions will be provided upon request by the Public
Records Officer, Alternatively, the requestor may revicw a list of other statutes outside the Fublic
Records Act that may prolibit or exempt disclosure of cer(ain information from the Municipal
Research and Services Center web site at wwav.mrse.ora/Publications/prdpubod.pdf,

C.

d. ‘The Port’s failure to list an exemption shall not affect the offectiveness of the exemption.

Section 10, Costs of providing copies of public records,

Por state law, the Port is not allowed to charge for locating a public record or for making records available
for review or inspection, The Port may charge, however, for the actual costs of copying public records.

a. Tee sehedule. The charge for standard black-and-white photocopies is fifteen cents per page.

The Records Officer will periadically update and post a fee schedule for various ofher
nonstandard public records or (hose in other formats or media. The fee schedule may be found
online at htip:iAwav.portofkennewick.org, A statement of the factors and wanner used fo
detesmine the specific fees will be provided upon request to the Public Records Officer.

If the Port has to pay an outside firm for duplicating records in non-roufine formats suzh as
photographs, bluepriats or tape recordings, the actual cost will be passed along to ihe requestor.
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Certified copies. Where the request is for a certified copy, an additional charge of ove doltar
may be applied.to cover the additional expense and time required for certification.

Faxing and mailing charges. The Port may also charge actual cosis of long distance facsimile
{ransmission and/or mailing, including the cost of the shipping container,

d. Salestax. The Port will not charge sales tax on copies of records,

Use of othey copying services. The Port is not vequired to copy records at its own facilities, and
may determine to use a commercial copying center. The Port will make arrangements for the
vendor fo bill the yequestor for the amount charged by the vendor. Tn event where the vendor will
not bill, the Port will make arrangements for the requestor. Tn all eases, copies must be paid in

advauce or at time of pick up,

C.

f. Deposit oy payment by Installments. Before beginning to copy records, the Public Records
Officer or desisnee may reguire a deposit of up fo ten percent of the estimated costs of copying
the records selccted by a requestor. The Public Records Officer may also require the payment of
the remainder of the copying costs before providing all the records, or the paynient of the costs of
copying an instaliment before providing that installment.

g. Method of payaent. Payment may be made by cash or money order o the Port of Kennewick.

Whaiver of copying charges. The Public Records Officer has the discrction to waive copying
charges for small requests, or for individuals or government agencies doing business with the Port
iF the Public Records Officer determines that this action is in the best interest of the Port.

h.

Seetion 11. Denials of requests for public records.

a. Petition for internal administrative review of denial of aceess. Any person who objeets o the
initial denial or partial denial of a vecords request may petition in writing (including by e-mail) to
{he Public Records Officer for a review of that decision. The petition shall include a copy of or
reasonably identify the writlen statement by the Public Records Officer or designee denying the

request.

Consideration of petition for review. The Public Records Officer shall promptly provide the
petition and any other relevant inforuation o the Port Attorney or his or her designee (o conduct
the review, The Port Attorney or his or her designee will promptly consider the petilion and
cither affirm or reverse the denial within fen business days following the Port’s receipt of the
petition, or within such other time o which the Port and the requestor mutually agree,

In

Judicial review. Any person may obtain court review of deninls of public records requests
pursuant fo RCW 42.56.550 at the conclusion of ten business days after the initial denial
regardless of any internal administrative appeal,
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To: Port Commission el
From: Tammy Fine, CFO Port of Kennewick
Meeting Date: May 22, 2012
Agenda ltem: The Port’s Efforts to Comply with Mr. Ziobro’s August 3, 2011 and
April 9, 2012 Public Record Requests

I. FISCAL IMPACT TO DATE:

Total Cost: $47,614.82

Total Cost to Total Port Operating Expenses: 1.4%

Total Staffing Hours 3.6% (does not include attorney hours)
II. RECORD REQUEST UPDATE:

As you are aware, on August 3, 2011, Mr. Ziobro made a broad public records request
to the Port. Mr. Ziobro has expressed dissatisfaction with the Port’s response, but Port
staff believes that Mr. Ziobro's failure to communicate with the Port is the primary cause
of his complaints.

Communications from Ziobro:
After his original request on August 3, 2011, (and not counting the checks he sent
for payment of copies) Mr. Ziobro has only contacted the Port on five occasions:

1. Brief email clarification on the date ranges and to include employees and
commissioners on August 24, 2011;

2. Brief phone conversation that took place while both Mr. Ziobro and Port
attorney, Lucinda Luke were working on other cases in which he indicated he
would narrow his request on December 16, 2011;

3. Mr. Ziobro’s letter narrowing his request on January 17", 2012:

4. In-person meeting with Mr. Ziobro on February 21, 2012 (at the request of the
Port);

5. April 9, 2012 email revising his request and acknowledging his failure to
respond in follow up to the February 21, 2012 meeting. Which is discuss
below.

These five communications stand in stark contrast to the Port’s efforis to contact Mr.
Ziobro and clarify his request.

Page 1 of 4



February 11, 2014
Exhibit C

Port’s Attempt to Clarify and Act in Good Faith:

Port staff has worked diligently to respond to Ziobro’s records request. Port staff has
made repeated attempts to clarify which specific records he is seeking. The
following is a listing of the correspondence and communication Port has had with Mr.
Zicbro:

P

. August 22, 2011: Port sent letter to Mr. Ziobro asking him to clarify his request.

Port further stated we would open our books for inspection. We also stated if he
was willing to narrow his request, the Port could complete his request in a shorter
timeframe.

September 12, 2011: Port reiterated the broadness of his request and described
our interpretation of it. The Port also asked Mr. Ziobro to advise us if he agrees
with this interpretation. Port further stated that we will aliow full access to ali
expense records.

September 20, 2011: Port warned Mr. Ziobro that given the broad nature of his
request, it would take a significant amount of time to complete. Port again
mentioned allowing Mr. Ziobro to inspect documents.

October 3, 2011: Port mentioned records are available for inspection.

Octaober 14, 2011: Port mentioned records are available for inspection. Port once
again sought to clarify Mr. Ziobro’s request and asked him to confirm or revise
our interpretation in writing.

November 23, 2011: Port again stated that records were available for inspection.
The Port notified him of the large volume of records found and the extensive
redactions to be made to those records and revised the timeline which stated
38,147 records and timeline of April 11, 2014. We further mentioned if he wished
to reduce this volume of records and seek specific documents instead to please
advise us and Port staff could assist him in identifying specific records. The Pon
further advised him on the inspection process in the Port’s Public Records and
Information Management Paolicy.

December 1, 2011: Again the Port mentioned to Mr. Ziobro if he wished to
reduce the volume of records estimated under his request, he could specify the
documents or subject(s) he sought and we could adjust the timeline. We further
stated that Port staff would be happy to assist him and to just let us know in
writing.

December 21, 2011: Port advised Mr. Ziobro that staff is available to assist him in
narrowing his request. We let him know we have documents in our office if he
would like to inspect rather than pay for the copies and postage. We further
notified him due to non-payment on past due installments, the staff had stopped
working on his request until full payment on previous documents was received.
Port also let him know that in the future prompt payments were needed in order
to avoid delays.
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January 26, 2012: Port sent a letter notifying Mr. Ziobro we received full payment
and re-started the copying process. Port further discussed his January 17, 2012
narrowing request, and explained the Port’s “claim for expenses” forms. Port
further stated Ziobro’s request could be further narrowed if he provided additional
clarification. The Port asked Ziobro for clarification on four items to help Port staff
better understand his request, and assist in narrowing the document search.
February 21, 2012: In-person meeting with Mr. Ziobro, at the Port’s request. This
meeting covered it Mr. Ziobro 1) still wanted information on consultants, 2) if his
request was narrowing down his original request for five items to only receive
Port employee/commissioner reimbursements for Port related travel, and 3) if he
was seeking documentation related to only out of town travel and 4) clarification
on travel. Mr. Ziobro stated that the Port hadn’t sent him anything he wanted. Mr.
Ziobro had received 4,134 copies which included former Commissioner David
Hanson's expense reimbursements since 2005, former staff member Dan Cryer’s
expense reimbursements since 2005, and contractor/consultant payments
January 2005 through December 2005.

At this meeting Port staff showed Mr. Ziobro examples of Port vouchers and
claim for expenses forms, showed him how travel is documented, showed him
the supporting documents to payments, and discussed several items. Mr. Ziobro
wanted to go to his client and seek clarification and ask his client regarding doliar
threshold for out of town travel and employee reimbursements; if his client
wanted internet, cell and wellness reimbursements; to define in town or out of
town travel; and clarity if his client still wants consuitant/contractor expenses and
travel and if so at what extent. At that meeting Mr. Ziobro stated he would get
back to the Part after consulting with his client.

April 3, 2012: Following a 42-day period without any response, Port staff
determined Mr. Ziobro was non-responsive and closed his August 3, 2011 record
request pursuant to RCW 42.56.520 and the Port's Public Records Policy,
Section 6 ltem g, “Consequences of failure to clarify a request.”

April 13, 2012: Port letter to Ziobro acknowledged receipt of his April 9, 2012
email clarification, and indicated opening of a new public records request.

May 10, 2012: Port sent Mr. Ziobro general ledger details from January 1, 2005
to April 9, 2012 on Port travel expenses and telephone expense along with Port
purchasing policies Executive Director’s Delegation of Authority 2-22-11, Port
Commission Policy 2-22-11, Procedures Manual 2-22-11; and Promotional
Hosting Policy 2001-13 and 1993-4 with a notation that there will be more Polices
to follow. We also advised Mr. Ziobro we are awaiting his response on which
expenses he would like us to copy after reviewing the general iedger details.

Page 3 of 4
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Currently Lucinda Luke is working on verifying all Port Policies to resolutions to ensure
that Mr. Ziobro receives all Port purchasing polices from 2005 to present.

Mr. Ziobro’s Email April 9, 2012:

After the Port informed Mr. Ziobro that it was treating his request as abandoned, based
on his failure to provide clarification after the February 21, 2012 meeting, Mr. Ziobro
emailed the Port with a new, narrowed request.

In that email, he also complained about the Port treating his request as abandoned, and
complained about the Port’s interpretation of his August 3, 2011 request. He questions
the good faith of the Port staff, based on his claim that Port staff failed to seek
clarification. He also complained that he spent almost $700 on three boxes of irrelevant
information. Finally, he claims that the Port’s asserted lack of good faith would allow for
penalties under the PRA.

Port staff does not agree with Mr. Ziobro's assertions. As indicated, Port staff contacted
Mr. Ziobro on nine separate occasions seeking clarification and/or informing him
records were available to inspect, which would allow him to see firsthand how the Port
was interpreting his request. Instead, he kept sending checks for copies, apparently
without even reviewing the copies we provided. While it's unfortunate that Mr. Ziobro
has spent $700 for records he does not want, it is unclear what else the Port could have
done in this situation. As our efforts show, Port staff has made a sincere effort to
comply and Mr. Ziobro's complaints are not the result of bad faith of Port Staff.

This April 9, 2012 email did, however, seek a greatly narrowed scope of records.
Moreover, the Port is continuing to work with Mr. Ziobro to get him the information he is
seeking in as timely manner as possible. We are seeking additional clarification, in part
because of how he has asked the Port to provide the information. But we are diligently
trying to provide him the information he seeks, although it may not be in the exact
manner he listed in his April 9, 2012 email.
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From: Tammy Fine {ffine@portofkennewick.org]
Sent: Tuesday, November 20, 2012 1:43 PM
To: John Ziobro {jchn@tzmlaw.com)
Cc: Lucinda J Luke; Stephen DiJulio
Subject: Request for Public Records dated April 9, 2012 - Acceptance of Withdrawal

Good afternoon Mr. Ziobro,

On November 14, 2012 you visited with Steve Dilulio, a Port of Kennewick attorney, and you stated you have withdrawn
your public records request dated April 9, 2012. This letter is to formally acknowledge and accept your withdrawal. The
Port of Kennewick will cease any further work on your records request and formally close your request on Monday at
5:00 p.m. November 26™, 2012 uniess we receive in writing that our understanding of your withdrawal is not accurate.

Regards,

Tammy Fine, CPA, CFE

Port of Kennewick

Director of Finance-Auditor

{509) 586-7978

This internet e-mail may contain confidential, privileged information intended only for addressee. Do not read. Copy or redistribute it unless you are addressee.
If you have received this e-mail in error, please call us (collect] immediately (509) 586-1186 and ask to speak to the message sender. Thank you for your

assistance,
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‘m CliftonLarsonAllen LLP

» www.cliftonlarsonalien.com

CliftonLarsonAllen

INDEPENDENT ACCOUNTANTS’ REPORT
ON APPLYING AGREED-UPON PROCEDURES

Port of Kennewick
and the Board of Commissioners
Kennewick, Washington

We have performed the procedures enumerated below, which were agreed to by Port of Kennewick
and the Board of Commissioners (the specified parties), solely to assist you with respect to the
employee travel reimbursement accounting records of the organization for the periods from
September 20, 2009 through September 20, 2012. Port of Kennewick's management is responsible for
the organization’s accounting records. This agreed-upon procedures engagement was conducted in
accordance with attestation standards established by the American Institute of Certified Public
Accountants. The sufficiency of these procedures is solely the responsibility of those parties specified in
the report. Consequently, we make no representation regarding the sufficiency of the procedures
described below either for the purpose for which this report has been requested or for any other

purpose.

The objective of our procedures was to ascertain whether the documentation supporting travel expense
reimbursements for three specified key employees, for the period from September 20, 2009 through
September 20, 2012, evidenced any noncompliance with the travel and expense policies and
procedures established by the Port of Kennewick (the Port), as well as the state laws and regulations
and Washington State Auditor's Office (SAO) guidance and BARS manual. Our procedures and
findings are as follows:

a. We obtained and read all applicable internal policies and procedures of the Port that were in
effect during the periods from September 20, 2009 through September 20, 2012.

+ Finding: We observed that comprehensive policies and procedures governing both
employee and commissioner travel were developed and documented in accordance with
state laws and regulations, as per the SAO BARS manual.

b. We obtained and read the SAQ audit reports on the Port issued for all years during the periods
from January 1, 2008 through December 31, 2009 and the SAO’s Accountability Audit Report
dated March 7, 2011. We inspected the reports to identify any deficiencies and required
corrective actions.

» Finding: Based on our reading of the SAQ reports, we noted no deficiencies or corrective
actions recommended.



February 11, 2014
Exhibit E

Port of Kennewick
and the Board of Commissioners

Page 2

C.

For each month of the three-year period, September 20, 2009 through September 20, 2012, we
inspected the Port's general ledger to determine that our population of expense reimbursements
was complete. We then inspected all of the payment history reports during the period for Tim
Arntzen, Tammy Fine, and Skip Novakavich. We also obtained the detailed payment history for
petty cash, as employee reimbursements can also be paid out of petty cash, and Port of
Kennewick's credit card accounts for the periods from September 20, 2009 through
September 20, 2012. We inspected other staff “claim for expenses” forms and purchases for
travel charged to the Port by Tim Arntzen, Tammy Fine, and Skip Novakavich. We made copies
of all voucher “claim for expenses” forms, and all supporting documentation for the employees
listed above. We inspected all of the expense reimbursement requests for Tim Arntzen, Tammy
Fine, and Skip Novakavich for the period from September 20, 2009 through September 20,
2012. We completed the following procedures for each transaction inspected:

+ Verified that proper approval was obtained and documented.

» \Verified that the travel purpose was adequately documented and appeared to represent
legitimate Port of Kennewick business.

» Verified that each amount submitted for reimbursement was supported by original
documentation and was allowable, based on our reading and understanding of Port of
Kennewick Policies and Procedures and SAQO guidance.

e Verified that all meal reimbursements were in compliance with Port of Kennewick
Policies and Procedures and, as applicabie, SAQ reguirements.

» \Verified that ail mileage reimbursements were accurate by recalculating the amounts.
e Verified the mathematical accuracy of each reimbursement claim.

+ \Verified that all receipts were attached to reimbursement claims, to support each
reimbursement.

» Inspected support for expenses paid for the specified employees (as stated above) and
obtained documentation to verify that the expenses were not also claimed by other
travelers and that there were no apparent double payments made for the same expense.

» Verified that expenses were incurred only by empioyees and not by spouses or other
family members.

» Verified that expenses were recorded in the appropriate general ledger accounts.

Findings: Based on the procedures performed for the transactions inspected, we noted no
reimbursement transactions that did not appear to be within the established guidelines for use of
public funds, were not properly supported, or were not in compliance with established policies
and procedures (including SAO guidance).
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d. As noted in the point above, we observed whether appropriate documentation was maintained
to support all expense reimbursements for the three-year period, September 20, 2009 through
September 20, 2012.

» Finding: No exceptions were noted.

e. As noted above, we obtained and read the Port’s internal policies and procedures for the
periods from September 20, 2009 through September 20, 2012.

« Finding: Based on our reading and understanding of the policies and procedures and
related inspection of the expense reimbursements, we did not note any controls that are
inconsistent with the established guidelines designed to prevent and detect abuse of
travel and employee reimbursement privileges.

f. For each month of the three-year period, September 20, 2009 through September 20, 2012, we
inspected all of the promotional hosting expense transactions incurred for Tim Arntzen, Tammy
Fine, and Skip Novakavich. We inspected all supporting documentation and verified that
expenses were in compliance with the SAO BARS manual guidance and for a valid business
purpose, consistent with the BARS manual guidelines. We verified that expenses incurred were
allowable and that they had an economic development element. Additionally, we verified that
each promotional hosting expense complied with the Port of Kennewick's formal economic
development plan. We noted during our work that there were no promotional hosting expense
reimbursements for Skip Novakavich,

¢ Findings: Based on the procedures performed, we noted no promotional hosting
expenses reimbursed that did not appear to be for legitimate promotional hosting
purposes, according to the established guidelines noted above.

We obtained and read RCW 42.23.030 and inspected transactions with Skip Novakovich's
Esprit Graphics for potential conflict of interest violations. We inspected support for all payments
to Skip Novakovich and to Esprit Graphics, as noted in step ¢ above.

¢ Findings: Based on our procedures, we noted no payments to Esprit Graphics that
exceeded $1,500 in a month. We observed that Skip Novakavich had been removed
from voting on his contract with the Port. We also observed that the Port of Kennewick
established procedures, in addition to what is required legally, to remove Skip
Novakovich from voting on his payments,

g. We obtained and read Tim Armntzen and Tammy Fine’s contracts for understandability and
compliance with the Port's established guidelines, which included reading of the content in the
contract and their salary amounts.

» Finding: Based on our procedures, we did not note that the contracts did not comply with
the Port's established guidelines.

The Washington SAO is required by law to perform all local government audits and audits of the Port of
Kennewick's accounting records and to express an opinion as to the fairess of the accounting records
and financial statements. We are not qualified to provide a legal determination regarding any matters
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relating to our engagement; accordingly, our procedures did not extend to any such legal matters. We
were not engaged to, and did not, conduct an audit, the objective of which would be the expression of
an opinion, on the accounting records. Accordingly, we do not express such an opinion. Had we
performed additional procedures, other matters might have come to our attention that would have been

reported {o you.

This report is intended solely for the information and use of management of Port of Kennewick and the
Board of Commissioners and is not intended to be and should not be used by anyone other than those
specified parties.

L7
CliftonLarsonAHen LLP

Yakima, Washington
February 13, 2013
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Washington State Auditor’s Office
Accountability Audit Report

Port of Kennewick
Benton County

Report Date
March 7, 2011

Report No. 1005293

WASHINGTON

BRIAN SONNTAG

—e——STATE AUDITOR

Issue Date
March 28, 2011
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Washington State Auditor
Brian Sonntag

March 28, 2011

Board of Commissioners
Fort of Kennewick
Kennewick, Washington

Report on Accountability

We appreciate the opportunity to work in cooperation with your Port to promote accountability,
integrity and openness in government. The State Auditor's Office takes seriously our role to
advocate for government accountability and transparency and to promote positive change.

Please find attached our report on the Port of Kennewick’s accountability and compliance with
state laws and regulations and its own policies and procedures. Thank you for working with us
fo ensure the efficient and effective use of public resources.

Sincerely,

BRIAN SONNTAG, CGFM
STATE AUDITOR

Insurance Building, P.O. Box 40021 « Olympia, Washington 98504-0021 « (360) 802-0370 « 7DD Reiay (800) 833-6388
FAX (360) 753-0646 « hifp:/fwww.sa0.wa.gov
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Audit Summary

Port of Kennewick
Benton County
March 7, 2011

ABOUT THE AUDIT

This report contains the results of our independent accountability audit of the Port of
Kennewick from January 1, 2008 through December 31, 2009.

We evaluated internal confrols and performed audit procedures on the activities of the
Port. We also determined whether the Port complied with state laws and regulations
and its own policies and procedures.

In keeping with general auditing practices, we do not examine every transaction, activity
or area. |Instead, the areas examined were those representing the highest risk of
noncompliance, misappropriation or misuse. The following areas were examined during
this audit period:

Gifts of public funds » Disbursements — unusual
Open public meetings transactions
e Procurement — public works e Disbursements ~ promotional
projects hosting
e Payroll ¢ Conflict of interest
RESULTS

In the areas we examined, the Port's internal controls were adequate to safeguard public
assets. The Port also complied with state laws and regulations and its own policies and
procedures in the areas we examined.

Washington State Auditor's Office
1
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Related Reports

Port of Kennewick
Benton County
March 7, 2011

FINANCIAL

Our opinion on the Port's financial statements is provided in a separate report, which
includes the Port’s financial statements.

Washington State Auditor's Office
2
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Port of Kennewick
Benton County
March 7, 2011

ABOUT THE PORT

Formed in 1915, the Port of Kennewick's primary mission was to foster economic
development. The Port operates a marina, an airport and light and heavy industrial
parks. The Port boundaries encompass the cities of Kennewick and West Richland, the
portion of Richland located south of the Yakima River and the surrounding areas of
Benton County.

An elected, three-member Board of Commissioners governs the Port. Commissioners
serve staggered, six-year terms. The Board appoints an Executive Director to oversee
the Port’s daily operations as well as its approximately 10 employees. For fiscal years
2008 and 2009, the Port operated on budgets of approximately $8.1 million and
$12.1 million, respectively.

ELECTED OFFICIALS
These officials served during the audit period:

Board of Commissioners;
2008 Linda Bloomer, President (resigned
November 2008)
Gene Wagner
David Hanson
Calvin Dudney (appointed December 2008)
2009 David Hanson, President
Gene Wagner
Calvin Budney (through November 2009)
Skip Novakovich (elected December 2009)

APPOINTED OFFICIALS

Executive Director Tim Arntzen
Director of Finance and Auditor Tammy Fine

Washington State Auditor’s Office
3
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PORT CONTACT INFORMATION

Address: Port of Kennewick
350 Clover Island Drive, Suite 200
Kennewick, WA 99336

Phone: (509) 586-1186
Website: www.portofkennewick.org
AUDIT HISTORY

We audit the Port annualiy. This audit marked the 14th consecutive audit in which no
findings have been reported. Port officials have always been responsive to prior audit
recommendations. We believe this reflects the Port's commitment to maintain a strong
financial system.

Washington State Auditor's Office
4
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ABOUT THE STATE AUDITOR'S OFFICE

The State Auditor's Office is established in the state's Constitution and is part of the executive
branch of state government. The State Auditor is elected by the citizens of Washington and serves
four-year terms.

Our mission is to work in cooperation with our audit clients and citizens as an advocate for
government accountability. As an elected agency, the State Auditor’s Office has the independence
hecessary to objectively perform audits and investigations. Our audits are designed to comply with
professional standards as well as to satisfy the requirements of federal, state, and local laws.

The State Auditor's Office employees are located around the state to deliver our services effectively
and efficiently.

Our audits look at financial information and compliance with state, federal and local laws on the part
of all local governments, including schools, and all state agencies, including institutions of higher
education. In addition, we conduct performance audits of state agencies and local governments and
fraud, whistleblower and citizen hotline investigations.

The results of our work are widely distributed through a variety of reports, which are available on
our Web site and through our free, electronic subscription service. We continue to refine our
reporting efforts to ensure the results of our audits are useful and understandable.

We take our role as partners in accountability seriously. We provide training and technical
assistance to governments and have an extensive quality assurance program.

State Auditor Brian Sonntag, CGFM
Chief of Staff Ted Rutt

Deputy Chief of Staff Doug Cochran

Chief Policy Advisor Jerry Pugnetti
Director of Audit Chuck Pfeil, CPA
Director of Special Investigations Jim Brittain, CPA
Director for Legal Affairs Jan Jutte, CPA, CGFM
Director of Quality Assurance iIvan Dansereau
Local Government Liaison Mike Murphy
Communications Director Mindy Chambers
Public Records Officer Mary Leider

Main number (360) 902-0370
Toll-free Citizen Hotline (866) 902-3900
Website WWW.Sa0.Wa.qov

Subscription Service https://www.sao.wa.gov/EN/News/Subscriptions/

{SACQ FACTS.DOC - Rev. (6/09)
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Washington State Auditor’s Office
Accountability Audit Report

Port of Kennewick
Benton County

Report Date
November 15, 2013

Report No. 1010780

WASHINGTON

Issue Date
December 2, 2013

TROY KELLEY

STATE AUDITOR
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Washington State Auditor
Troy Keliey

December 2, 2013

Board of Commissioners
Port of Kennewick
Kennewick, Washington

Report on Accountability

We appreciate the opportunity to work in cooperation with your Port to promote accountability,
integrity and openness in government. The State Auditor's Office takes seriously our role to
advocate for government accountability and transparency and to promote positive change.
Please find attached our report on the Port of Kennewick’s accountability and compliance with
state laws and regulations and its own policies and procedures. Thank you for working with us

to ensure the efficient and effective use of public resources.

Sincerely,

T ey X il

TROY KELLEY
STATE AUDITOR

Insurance Building, P.O. Box 40021 » Olympia, Washington 98504-0021 « (360) 902-0370 - TDD Relay {800) 833-5388
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Audit Summary

Port of Kennewick
Benton County
November 15, 2013

ABOUT THE AUDIT

This report contains the results of our independent accountability audit of the Port of
Kennewick from January 1, 2010 through December 31, 2012,

We evaluated internal controls and performed audit procedures on the activities of the
Port. We also determined whether the Port complied with state laws and reguiations
and its own policies and procedures.

In keeping with general auditing practices, we do not examine every transaction, activity
or area. Instead, the areas examined were those representing the highest risk of
noncompliance, misappropriation or misuse. The following areas were examined during

this audit period:
s General disbursements « Compensation of public officials
+ Payroll disbursements e |eases
o Travel ¢ Conflict of interest
* Petty cash/imprest funds + Cost allocations
» Procurement — public works
RESULTS

In the areas we examined, the Port’s internal controls were adequate to safeguard public
assets. The Port also complied with state laws and regulations and its own policies and
procedures in the areas we examined.

Washington State Auditor's Office
1
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Related Reports

Port of Kennewick
Benton County
November 15, 2013

FINANCIAL

Our opinion on the Port’s financial statements is provided in a separate report, which
inciudes the Port's financial statements.

Washington State Auditor's Office
2
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Port of Kennewick
Benton County
November 15, 2013

ABOUT THE PORT

The Port of Kennewick was formed in 1915 with the primary mission being to foster
economic development. The Port boundaries encompass the cities of Kennewick and
West Richland, the portion of Richland located south of the Yakima River and the
surrounding areas of Benton County.

The Port is governed by an elected, three-member Board of Commissioners.
Commissioners serve staggered, six-year terms. The Port's assets include marina
facifities, an airport and light and heavy industrial parks. For fiscal years 2010 through
2012, the Port had approximately $6.5 million in annual revenue. The Port has 14
fuil-time employees.

ELECTED OFFICIALS
These officials served during the audit period:
Board of Commissioners: Skip Novakovich
Don Barnes

Gene Wager

Note: David Hanson was replaced by Don Barnes in 2012

APPOINTED OFFICIALS
Executive Director Tim Artzen
Director of Finance/Auditor Tammy Fine

PORT CONTACT INFORMATION
Address: Port of Kennewick
350 Clover Island Drive, Suite 200
Kennewick, WA 99336
Phone: (509) 586-7978

Website: www.portofkennewick.org

Washington State Auditor's Office
3
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AUDIT HISTORY

We audit the Port every two years with the exception of this year's audit, which is a
three-year audit. This marked the 15th consecutive audit in which no findings were
reported.

Washington State Audifor's Office
4



ABOUT THE STATE AUDITOR'S OFFICE

The State Auditor's Office is established in the state's Constitution and is part of the executive
branch of state government. The State Auditor is elected by the citizens of Washington and
serves four-year terms,

We work with our audit clients and citizens as an advocate for government accountability, As an
elected agency, the State Auditor's Office has the independence necessary to objectively
perform audits and investigations, Our audits are designed to comply with professional
standards as well as to satisfy the requirements of federal, state, and local laws.

The State Auditor's Office employees are located around the state to deliver services effectively
and efficiently.

Our audits look at financial information and compliance with state, federal and local laws on the
part of all local governments, including schools, and all state agencies, including institutions of
higher education. In addition, we conduct performance audits of state agencies and local
governments and fraud, whistleblower and citizen hotline investigations.

The resuits of our work are widely distributed through a variety of reports, which are available
on our Web site and through our free, electronic subscription service.

We take our role as partners in accountability seriously. We provide training and technical
assistance to governments and have an extensive quality assurance program.

State Auditor Troy Kelley
Chief of Staff Doug Cochran
Director of Performance and State Audit Chuck Pfeil, CPA

Director of Local Audit

Deputy Director of State Audit
Deputy Director of Local Audit
Deputy Director of Local Audit

Deputy Director of Quality Assurance
Deputy Director of Communications

Local Government Liaison
Public Records Officer
Main number

Toll-free Citizen Hotline

Website
Subscription Service

Kelly Collins, CPA

Jan M. Jutte, CPA, CGFM
Sadie Armijo

Mark Rapozo, CPA

Barb Hinton

Thomas Shapley

Mike Murphy

Mary Leider

(360) 902-0370

(866) 902-3900

WWW.Sa0.wa.gov
www.sao.wa.gov/EN/News/Subscriptions



